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BBEJAEHUE

OpnHoin 13 hopM akTMBM3aUMKM obpasoBaTesibHoro npouecca AHO BO «Moc-
KOBCKMWI MHCTUTYT rocyapCTBEHHOrO YrpaB/ieHWs 1 npaBax» 1 ero unvanos (ganee
— VIHCTUTYT), yCU/IEHUS ero NpakTUYeCKON Harpas/IEHHOCTU SABNAETCSA NOArOTOBKA
CTyZeHTaMN NMUCbMEHHbIX PaboT: KOHTPO/IbHBIX, pedepaToB, KypPCOBbIX U BbIMYCK-
HbIX KBa/IM(PUKALMOHHBIX paboT (aanee - BKP). B npouecce NoAroToBKN MUCbMEH-
HbIX paboT (0co06eHHO KypcoBbIX U BKP) y CTyeHTOB pa3BmBaeTcs TBOpYECKas ak-
TUBHOCTb, (POPMUPYIOTCA YMEHUA M HABbIKU BbISABAATL MMEKOLLMECH B Npodeccuo-
Ha/IbHOI cpepe NPo6/1eMbl M HAXOANTb MYTU UX PeLLEeHNS.

[MCbMeHHble paboTbl MO3BONAKOT OLLEHUTD:

— CTeneHb OB/AAEHUA CTYLeHTaMU MeTOAUKOW aHann3a TeopuUn U MpakTuKy,
OLEHUTb CTeneHb CPOPMMPOBAHHOCTM KOMMETEHLMIA 06yYatoLMXCa Ha 3Tanax oc-
BOEHMA 06pa3oBaTe/lbHON NPorpaMMbl, ero 3KOHOMUYECKUX U KOPUANYECKNX acmeK-
TOB, BOMNPOCOB OpraHu3aumm paboTbl B OyayLLeid NPogecCnoHabHOM AeaTeNbHOCTH,
NX B3aMMOJENCTBMA C NPaBOOXPaHUTENbHLIMW OpraHaMu, opraHamy rocyfapCTBeH-
HOro ynpasneHus n ap.;

— CNOCOBHOCTb CTYfleHTa TBOPYECKM MPUMEHSATb MPUHLMMbI HAYYHOr 0 aHaIu-
38 93KOHOMWNYECKMX, HOPULNYECKMX, COLMATBHBIX U MOMIMTUYECKMX MPOLLECCOB;

— YMEHUWe aHa/M3MpoBaTb MCMO/Ib30BaHHbIE UCTOUHUKK MHGopMaumn, hop-
MY/IMPOBaTh BblABUraeMble MOOXEHUS, aprymMeHTMPOBaHO 060CHOBBIBATb BbIBOAbI
1 peKoMeHAaL MK, nNpaBnIbHO UCMO/Mb30BaTb OTEYECTBEHHLIN 1 3apy6EXHbIN OMbIT.

[MCbMeHHble paboTbl BbIMOIHAKOTCA B COOTBETCTBME C YYEOHLIMU MiaHaMu
Hanpa./eHNA MOArOTOBKM M paboumMmn nporpammaMn gucumnanH. OHKU odopmMns-
HOTCA C COBNIOAEHNEM ONPeAeneHHbIX NpaBusl.

BbinyckHas KBaMrKaumoHHas 1 KypcoBas paboTbl HOCAT MPerMyLLEeCTBeH-
HO MCcneaoBaTeNlbCKUii xapaktep. OBnafieHMe 3neMeHTaMu UCCNefoBaTe/IbCKOi
AeaTenbHoCTK, B cooTBeTcTBUM ¢ PIOC BO sBNSeTCA BaXKHOW YacTbio npodeccuo-

Ha/lbHOW MoAroToBKW BbIMYCKHNKOB.



OCHOBHbIMW (PaKTOpamu, BANAIOLLMMU Ha OLLEHKY BbIMYCKHbIX KBa/IM(MKaLW-
OHHbIX 1 KypCOBbIX paboT, ABNSAKOTCS:

— aKTYa/IbHOCTb TEMbI, OPUTMHA/ILHOCTL M HOBWM3HA 1CCNeA0BaHWA;

— rnybyHa aHan3a 1 060CHOBAHHOCTL Pa3paboTaHHbIX MPeLI0XeHU;

— MO/IHOTA UCXOAHbIX (PaKTUYECKMX AAHHBIX;

— YMeHMe npaBu/ibHO KUCMO/b30BaTb COBPEMEHHbIE MeTOAbl 06paboTKM 1 aHa-
Nn3a mMartepuana, NPoBOAUTL MaTeMaTUYeCKOe U 3KCrepuMeHTaIbHOe MOLENNPOoBa-
Hue;

— KO/MNYECTBO, XapakKTep WCMO/b30BaHHbIX fINTEPaTYPHbIX WCTOYHUKOB W
YMeHue aHanM3nMpoBaTh 1x;

— YPOBeHb CaMOCTOATENIbHOCTM MPU BbINOMHEHNW BbIMYCKHON KBaMguKawm-
OHHOW (KypcoBoOI) paboThl;

— CTWU/Ib W IOTUYHOCTb N3M0XKEHUS,

— NPaBUIbHOCTbL M LEHHOCTb TeOPETUYECKUX BbIBOAOB;

— KayecTBO O(popm/IeEHMSA PabOThl;

— KOMMNETEHTHOCTb, NPOAB/IEHHAsA Npu 3aLuuTe.

Kputepun oueHkn BKP npuBeaeHbl B NpunoXeHun 1.

Llenblo faHHOro PyKoBOACTBa ABMSETCA M3M0XeHMe 0606LLEHHON MEeTOLMKM
MOArOTOBKM NMUCbMEHHbIX PaboT U OCHOBHbIX TPEOOBaHMNI K X OPOPMIIEHUIO.

B ocHoBy PykoBopcTBa MosioXKeHbl TpeboBaHMSA HOPMATMBHbIX [AOKYMEHTOB
Mo X OhOPMEHMIO, a TaKxXe, pe3y/bTaTbl U3yYeHWUss MHOTO/IeTHEN MPaKTUKK NoA-
rOTOBKM MMCbMEHHbLIX paboT BO MHOTMX By3ax Poccuu.

cnonb3oBaHe METOAMKM U MONOXKEHWIA, NPefCTaB/eHHbIX B HACTOALLEM Py-
KOBOACTBE, MO3BO/IUT MOBLICUTL Ka4yeCTBO MOAFOTOBKM M OPOPM/IEHUS BCEX BUAOB
MUCbMEHHbIX PaboT, BbINO/HAEMbIX CTyAeHTaMu VIHCTUTYTa.

TpeboBaHMs HacTosAWwero PyKOBOACTBa PacrnpoCTPaHAOTCA Ha CTYAeHTOB,

obyuyatroLmxca rno obpasosare/ibHbIM NporpaMmMam, cooteeTcTeytowmm ®rocC BO.



1. METOAUKA ITIOAT'OTOBKHU IMCBMEHHBIX PABOT

1.1. BeinyckHasi KBaTu(pUKANMOHHAsI padoTa

B cootBeTcTBMM ¢ PT'OC BO BKP gBngetTca oAHUM 13 BUAOB NTOrOBbIX aTTe-
CTaLMOHHBIX UCMbITaHWI BbIMYCKHMKOB 00pa30BaTe/IbHO OpraHn3aumm.

BKP aBnsetcs camoCcTosATe/IbHbIM KBA/IM(PUKALMOHHBIM Hay4YHbIM UCCNeL0Ba-
HVeM OHOr0 13 aKTya/lbHbIX BOMPOCOB (Npo6/sieM) TEOPUM M MPaKTUKN rocyaapcT-
BEHHbIX MYHULMNA/IbHbIX OPraHoB BfacTW, HOPUANYECKON N 3KOHOMMYECKON [es-
TeNIbHOCTU C UCNO/b30BaHNEM BCEX 3/1IEMEHTOB Hay4YHO paboTbl: NOCTaHOBKM 3aja-
4u, M3NOXEeHWA Lenn WUCCnefoBaHWsa, aHanmsa CcocTosaHusA Bonpoca (npobnembl),
0060CHOBaHWA BbIOPAHHOIO Harpas/ieHUs ero (ee) pelleHns, Nogbopa apryMeHTUpo-
BaHHOIO TEOPETUYECKOro MaTepuana, KPUTUYECKOW OLEHKMN CYLLECTBYHOLLMX TOYEK
3peHNs Ha peLLeHne nuccnegyemoro soripoca (Mpo6embl), NONYyYEHUS BO3MOXHOIO
MONIOXKUTENBHOMO ApeKTa OT NPaKTUYECKON peannsaummn MaTepuanoB paboTsbl.

Llenamn BbinonHeHna BKP aBndaroTca:

— cucTemMaTm3aums, 3aKpenaeHme U pacluMpeHne 3HaHUA U YMEHWIA CTYEHTOB;

— COBEpPLLEHCTBOBaHME HaBbIKOB CaMOCTOATE/IbHOW paboTbl CTYLEHTOB, OB/a-
[EeHe UMW METOAMKOW MPOBEAEHUA MUCCNefoBaHUI, aHaIM30M 06paboTKN MHGop-
Maummn, MaTeMaTU4yecKoro MoAeIMpPoBaHNA U NOCTAHOBKW 3KCMEePUMEHTA NMpu peLue-
HWUW uccnefyemoro sonpoca (npobnemsl);

— [eMOHCTpauus 3K3aMeHaLMOHHON KOMWUCCUM YPOBHSI MOArOTOB/IEHHOCTY
CTYZleHTa K CaMOCTOATE/IbHOMY PeLLeHUIo 3afaY, CTOALLMX Mepeq rocyfapCTBeHHbIMM
N MyHUUMNAbHLIMU OpraHamu, MCNob30BaHUIO HOBbLIX Hay4HbIX METO[0B, COBpe-
MEHHbIX TEXHUYECKMX CPEACTB M TEXHOMNOTMIA.

B npouecce BbinonHeHNsa BKP cTyAeHT [0/KeH NMoKasaTb CMOCOBHOCTU Mnpa-
BW/IbHOTO MCMO/Ib30BaHUA NOMYYEHHbIX B X0[e 00y4eHUst 3HaHUI U YMEHWIA ans ca-

MOCTOATE/IbHOTO PeLLeHns uccnegyemoro sonpoca (npobnemol).



BKP noanexut ob6si3atesibHOMY peLl,eHsl/lpOBaHl/no1 n sawmre. Mo pesynbTa-
Tam ee 3aWmTbl, a TakKe C YY4eTOM YCMELIHOW cayn rocyapCTBEHHbIX 3K3aMeHOB
MPUHNMAETCA PeLLEeHne O NMPUCBOEHMU BbIMYCKHUKY COOTBETCTBYIOLLEN KBaMmKa-
LMW 1 Bblgaye 4Mnioma yCTaHOB/IEHHOro obpasua.

BKP gomkHa oTBevaTtb CnefyroLMm OCHOBHbIM TPe60BaHNAM:

— aKTya/lbHOCTb TeMaTUKM UCCeA0BaHNS;

— rnybokasi TeopeTnyeckas npopaboTka nuccregyeMoro Bonpoca (Npo6iembl);

— LLUMPOKOE UCMOb30BaHWe PaKTUYeCKOro Matepuana;

— KOpPPEeKTHOE MCMo/b30BaHMe annapara nuccnegoBaHus;

— Hay4YHas 1 npaKTn4yeckas LLeHHOCTb MOJyYeHHbIX pe3y/bTaTos;

— [oCTaTouHO rnybokas 060CHOBaHHOCTb BbIBOAOB;

— COb6/0ieHMe NpaBu 0DOPMIEHNS MaTepMaoB.

B uenom, BKP pgomkHa  HOCMTb  CamOCTOSATE/IbHbIA  Hay4yHO-
nccnefoBaTelbCKNA XapaKTep, cofepXkaTb YoeanTenbHYHO aprymeHTauuio npeano-
YXEHHbIX TEOPETUYECKMX M NPAKTUYECKUX PEKOMEHAALMIA, a TaKKe UMeTb NpakTuye-
CKYH0 3Ha4YMMOCTb 15 NPOECCNOHANILHOW AeATeNbHOCTW.

lNpn noarotoBke BKP MOryT mMcnonb30BaTbCA MaTepuasibl HayuHbIX [LOKNa-
[0B, CTaTel, KypCOBbIX paboT, peepaToB, BbIMNOMHEHHbIE CTyAeHTaMU B MpoLecce
00y4yeHund, y4yebHass M HaydHaa nuMTepatypa, AaHHble, CObpaHHble NMpu NPoBeAeHUM
NPOV3BOACTBEHHOW NMPAKTUKN.

OTBeTCTBEHHOCTL 3a KayecTBO BKP, fOCTOBEPHOCTL U3/0XKEHHOI0 MaTepua-
na, KOPPEKTHOCTb MOZENMPOBaHUA U MPOBEAEHHbIX 3KCMepvMeHTabHbIX pabor,
TOYHOCTb BbIMO/IHEHHBIX PAaCYeTOB, a TaKXe CAeNaHHbIX BbIBOAOB M PEKOMEHALNIA

HeceT aBTop.

1.1.1. Opranu3anusi BbIIOJHEHHUS BbINYCKHbIX KBAJIU(PUKANUOHHBIX PadoT
BKP BbinonHaoTca noatanHo. MNpumepHas tematnka BKP no obpasosaresis-

HbIM MpOrpaMmam paspabaTbiBaeTcs Kadegpamu, OTBEYAOLLMMM 3a BbIMYCK MO Ha-

! PeuieHsnpyetcs Tonbko BKP Mo HanpasneHnio NoAroTOBKM MarucTparypbl
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Mpas/ieHMIO MOArOTOBKW, U NepefaeTcs Ha BbiNyCKatoLmve Kageapbl, OTBEYaroLLMe 33
npodecCnoHaIbHYHO MOATOTOBKY BbIMYCKHUKOB.

Mo peLLeHn0 Kageap, OTBEYAKOLLMX 33 BbIMYCK MO HAMNpPaB/IEHNIO NMOATOTOBKN,
B pa3paboTke npumMepHoin TeMaTnkn BKP (npy Heo6X04MMOCTM) MOTYT Yy4acTBOBaTb
Katbeapbl, 06y4aroLme CTYAeHTOB MO AMCLMININHAM COOTBETCTBYHOLLEN Hanpas/eH-
HOCTM 1 BMAY (BUAaM) AeATe/IbHOCTW.

MpeacTaBneHHas Ha BbiMycKalowme Kaefpbl nprvMepHas Tematvka BKP
00606LLaeTCs, aHa/IM3MPYETCA U 0hopPMIIAETCA MO YCTaHOB/IEHHOI hopme (Mpunoxxe-
Hue 1). Mpwu aToMm:

1. O6WMin cnncok npuMepHor Tematukn BKP thopmupyeTca no HanpasneH-
HOCTSIM U BUAY AeATENbHOCTMU.

2. [Ans KXo HanpaBfeHHOCTU U BUAY AeATeNIbHOCTU pa3pabaTbiBaeTcst KO-
nnyectBo TeM BKP Ha 25-30% 6o07sible ymcna oby4varowmxcs no AaHHOW Hanpas-
NEHHOCTK B TeKyLLEeM y4ebHOM roay.

3. MNpumepHas TemaTka BKP exerogHo o6HOBNATBLCA.

B nporpamme MTOroBoi (rocyaapCTBeHHOW MTOroBOi) aTTecTauumu (fanee —
NTIA, TVA) npuBefeHa npumepHas Tematuka BKP. Mporpamma UTA, TMA cHava-
Na paccMaTpuBaeTCs Ha BbIMyCKatoLLeil Kadeape, a 3aTeM o4obpseTcd Ha Y4yebHo-
MeTOAMYECKOM coBeTe (haky/bTeTa N Kak KOMMOHEHT 06pa3oBaTe/ibHON Nporpammbl
YTBEpPXKAaeTca NpuKasoM pekTopa.

PernameHT paspaboTKun 1 yTBEPXXAeHWS NpUMePHO TemaTtukn BKP Ha HOBbII
y4eb6HbIN rof NpuBeaeH B TabnuLe.

Ha TekyLwmii yuyebHbIii rof npuMmepHas Tematuka BKP goBoautcs A0 CTyaeH-
TOB He MO34Hee, YeM 3a TPW MecsALa 40 Hauana MpeaavunaoMHol npakTuku®. CTy-
[IEHTY NpefoCTaB/AETCA NPaBO CaMOCTOSTe/IbHOro Bbibopa Tembl BKP. TMNpu aTom
CTYZAeHT 0653aH BbINonHATL BKP no Tematnke HanpaeneHWs NoLroToBKW, Mo KOTO-
pomy 06yu4aetca. Kpome TOro, CTyAeHT MOXET MpeinoXnTb CBOK Temy (He BKI/IHO-

YeHHYIO B MPUMEPHYIO TeMaTKKY), 060CHOBaB HEO6X0AMMOCTb ee pa3paboTku’.

2 [10 CTy/eHTOB 3a04HOM (hOPMbI 06YUEHNS — Ha MOCNEHEli ceccuu.
B 3TOM cnydae npeanaraemas TemMa COr/facoBbIBAETCA C KaeApol, KypupytoLLeii JaHHYO TeEMaTUKY.
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Tabnumua

PersiamenT pa3pa0oTku u yrBep:kaeHusi npumepHoi tematuku BKP
HA HOBBbIH Y4eOHBIH roj

No MeponpuaTuns OTBETCTBEHHbIE Cpoku
n/m 3a BbIMOJIHEHWE BbIMOJIHEHUS
1 | Pa3paboTka, o06cyxaeHne (Ha 3aBeaytoLume [0 30 sHBaps
3aceflaHMn Kadegpbl npy Heob- Kadegpamu, TEKYLLEro
XOAMMOCTN) N nepegada Ha Bbl- oTBevaroLLmMe 3a yuyebHOro roga
MycKarowme Kaegpbl MNpuMep- | BbIMYCK MO Hanpas-
HOM TemaTMkn BKP Ha HOBbI | NEHHOCTAM U BMAaM
y4ebHbIN rof, LeaTeNlbHOCTH
2 | ObobuweHne, aHann3 u npeg- 3aBefytoLume [o 15 (eBpansd
CTaB/leHMe BbIMyCKatoLWWEen Ka- BbINyCKaoLMu TEKYLLEro
(hegpoi NPUMEPHON TemMaTMKK Kahegpamu yyebHOro roga
BKP no HanpasneHuam nopro-
TOBKW Ha HOBbI YYeOHbIN rof B
YMC (hakynbTeTOB
3  PaccmoTpeHne u  0g06peHuMe




BOAMTCS TO/IbKO B MCK/HOUYUTENBHBIX CNyyasX He Mo3fHee, yem 3a fABa MecsAua [0
3aWmnThl (NPMKa3oM pekTopa).

B TeueHue ABYX HeAenb Noc/e NOANMCaHNA NpuKasa 06 yTBEPXAEeHMN, 3aKpe-
nneHmn TeM BKP 3a cTyfeHTamMM U Ha3HAYeHUWN HayUHbIX PYKOBOAMTENEA U Hayu-
HbIX KOHCYNbTaHTOB (MPX HEOOXOAMMOCTM) KaXKAOMY CTYLEHTY BblJAeTCA NUCbMEH-
HOe 3aiaHuve Ha BbInosiHeHne BKP. 3agaHuve BblgaeTcsa (B 0653aTeNlbHOM Mopsake 4o
Hayana npeaannIOMHON NPaKTUKKN) HayYHbIM PYKOBOAMTENEM Ha 6/11aHKe yCTaHOB-
NeHHoro obpasua’ (npunoxenue 4).

HayuHble KOHCY/IbTaHTbl HAa3HAYaKTCA U3 YMCNa YUYeHbIX IHCTUTYTa 1 ApYrux
BY30B Poccuu, a Takke BefyLUMX CreLnaincToB-npakTnKoB.

Ha ocHoBaHMM MNO/yyYeHHOro 3adaHusA Ha BbinosHeHWe BKP cTygeHTOM co-
BMECTHO C Hay4HbIM PYKOBOAMTENIEM B TeUYeHWe NepBOv Hefenn CoCTaB/IfeTCA naH
(npunoxkeHwne 5) n rpaduk (NpuUNoXeHne 6), B KOTOPbIX COOTBETCTBEHHO OTPaXKakoT-
csa Tema, CTPYKTypa paboTbl, Ha3BaHWA rnaB U naparpados, MocneoBaTe/ibHOCTb
MOArOTOBKM paboTbl B LIE/IOM U CPOKM BbINOMHEHUS €€ OTAE/bHbIX YaCTeil.

B npouecce noarotoskn BKP CTyeHT nepuognuyeckn B COOTBETCTBUM C rpa-
(PMKOM OTUMTbIBAETCA MNepes Hay4YHbIM pykoBoguTeneM. CTyaeHT, CBOEBPEeMEeHHO He
BbINONHAKOLWMIA TpadvK, (N0 3adBNEHNI0 Hay4YHOro PYKOBOAUTENS) 3ac/yLUMBaeTCA
Ha 3acefaHnn Kadeapbl KypupytoLwen AaHHyo TeMy. Bbinucka U3 NnpoTokKona 3ace-
[aHuA Kaeapbl Mo pesynbTataM 3ac/yLwvBaHWs U OLEHKN BbIMO/IHEHHOW CTYAEHTOM
paboTbl HaMpaB/AeTCs B leKaHAT COOTBETCTBYHOLLErO (haky/bTeTa.

Cpoku BbinonHeHns BKP onpefenstoTcs B COOTBETCTBUM C rpapyikom y4yeb-
HOro npoLecca Ha y4ebHbIl rog.

MpepBapuTensHas 3awmrta BKP npoBoguTca no nniaHy Kadeap, oTBevaroLmx
3a BbIMYCK M0 Hanpae/ieHNsM NOArOTOBKM He MO34Hee, YeM 3a TpU Heaenu o 3alin-
Tol BKP. Mo pe3ynbtatam npegsawmtel BKP gopabatbiBaetca (npu Heobxoamnmo-
cTn).

BKP, 3aBepLueHHas CTyAaeHTOM, CHavasa npeacraBnseTca B 0TAeN MHgopma-

LIMOHHbIX TEXHONOrni ANns NPOBEPKN Ha «AHTUNNArnaT», a 3aTem Ha BbIMYyCKalo-

" 3apaHue 1 rpadvk BbINOMHeHNs BKP yTBepkaatoTcs 3aBeyoLym Kadeapoii, KypupytoLLei AaHHyto Temy BKP.
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LY Kadegpy nepefaeTcs MpPOTOKOA MPOBEPKM Ha «AHTunnarmat n BKP, ans
MoOAMNMCaHNA, He No3aHee, YeM 3a 15 fHeil 40 YCTaHOB/IEHHOI0 CPOKa 3aluThbl.

[anee BKP BmecTe C MMCbMEHHbLIM OT3bIBOM Hay4YHOro pykosoauTens (npu-
NOXKEHWME 7) , C MPOTOKO/IOM MPOBEPKN Ha «AHTUMIArnaT», rpaddMkoM HanmcaHus u
othopM/IEHNS, VHAMBUAYA/IbHBLIM 3afaHeM He No3fHee, YeM 3a 12 [Hei [0 3alm-
Tbl NPEACTABNAETCA 3aBefytoLleMy KadeLpoi, KypupyroLwen gaHHyto Temy. Paspe-
lweHne o gonycke BKP K 3awmTe 3aBeaytowlmMM Kadeapo npousBoAMTCS TOMbKO
nocrie ee MNpPOBepPKM U NOAMNUCAHUSA HAYYHbIM PYKOBOAWUTENIEM, HAYYHbIM KOHCY/lb-
TaHTOM (ec/iM onpeaeneHo nNpuKasom).

B Tom cnyyae, ecnn BKP K 3awimTe He gonyckaeTtcs, Kageapa npeacTaBnsieT B
[eKaHaT (haky/bTeTa BbIMUCKY U3 NMPOTOKO/A 3acefaHuns Kageapbl C yKazaHem npu-
YUH(bI).

BKP no HanpaBneHWto NMoAroToBKM Maructpatypbl, AONYLLeHHaa K 3alumTe,
Hanpa./SeTCa Ha peLeH3nto (NpunoXeHne 8) He nosfHee, Yyem 3a 10 AHeR [0 3alm-
Tbl.

CoctaB (CNUCOK) peLeH3eHTOB (opMUPYeTCa AekaHaTamMu (Paky/bTeToB Mo
NPeasIoKeHAM BbINYCKaloWMX Kageap W YTBepXKAaeTcAa MpuKasoM pekTopa He
nosaHee, 4em 3a OANH MecAL, A0 Hayana 3awuTbl BKP.

PeLleH3eHTaMW Ha3Ha4aroTCA BefyLMe Y4eHble, CreLmanncTbl-npakTuku (co-
OTBETCTBEHHO BbIOPAHHOM HanpaBfEHHOCTM UM NPOJECCUOHANBHOIO COOOLLIECTBA),
MINC n HayyHble PabOTHUKN APYrUX BbICLUMX Y4YeOHbIX 3aBefieHnid. B oTaenbHbIX
Clyyasix peleH3eHTamy Mory ObiTb HasHadeHbl [MMC M Hay4yHble PabOTHMKM
WHctutyTa®,

Bpemsi, 0TBOAMMOE Ha peLieH3MpoBaHMe, He A0/MKHO NpeBbilwaTh 3 AHen. Pe-
LIEH3WW, MOArOTOB/IEHHbIE CMeuUaIMcTaMn U3 BHELLUHUX OpraHu3auuii, 3aBepstoTCs
neyaTbio OpraHu3aumi.

BKP peLeH3eHTY npeacTaBnseT CTyAeHT. Bbl6bop peueH3eHTa Npon3BOANTCS C

YUYeTOM PeKOMeHAALMIA HayYHOTr0 PyKOBOAUTENS.

® B KauecTBe peLieH3eHTOB He MOrY BbICTyNaTb NpenojasaTteny kadeapbl, KypupyoLuel AaHHyo Temy BKP.
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PeweHne o HanpasneHnn BKP Ha NoOBTOpHOE peLieH3npoBaHue (B Cinyyae He-
06X0AMMOCTHM) MPUHMMAETCA 3aBeAYHOLMUM BbIMyCKatoLe Kageapon U CornacoBbl-
BaeTcs C AeKaHOM (hakynbTeTa.

CTypeHTaM BHOCUTL Kakue-nnbo n3meHeHns B BKP nocne nx nognucaHus 3a-
BefytoLLMM Kadepor 3anpeLyaeTcs.

Co6poLutopoBaHHasi BKP ¢ 0T3bIBOM Hay4YHOro pyKOBOAUTENS U peLieH3NeN ne-
pefaeTcs B feKaHaT (pakynbTeTa He Mo3gHee, YeM 3a 5 [Heill JO YCTaHOB/IEHHOIO
CpOKa 3aLM1Tbl.

B aeHb 3awmThl (cornacHo pacnucaHuio) BKP nepenatoTca AekaHaTamu (a-
Ky/bTeTOB CeKpeTapsiM COOTBETCTBYHOLUMX TOCYAAPCTBEHHbIE 3K3aMeHaLMOHHbIX
KOMUCCUIA.

PacnucaHve mnToroBon (rocyaapCTBeHHOW UTOroBoK) aTTectaumm (nposeae-
H/e 0030pHbIX NEKUMIA N KOHCYNbTaUMI, cladya rocyaapCTBEHHbIX 3K3aMeHOB U 3a-
wmta BKP) cocTaBnsetca yyebHO-MeTOANYECKMM OTAE/IOM U YTBEpPXKAaeTca Kypu-
PYIOLLMM MPOPEKTOPOM He No3aHee, YeM 3a 15 AHeld f0 Havana UTOroBow (rocyaap-

CTBEHHOIA UTOrOBO) aTTecTauun.

1.1.2. OcHoOBHBIE 3TANbI MOATOTOBKH BbINMYCKHBIX KBAJIU(PUKAIMOHHBIX padoT

BKP BbIMOMHAKOTCA HA OCHOBE M3YYEHUsI U aHa/In3a MaTepuanoB y4ebHou ©
Hay4yHOW nuTepaTypbl (Y4eBHMKOB, y4ebHbIX NOCobMin, MOHOrpaduii, nepmoamnye-
CKMX U3[aHuWi1, B TOM YNCNe N HA MHOCTPaHHbIX A3blKax, HOPMaTMBHOW NUTepaTypbl
N T.4.), BOKYMEHTa/IbHbIX MaTepuasioB Mo 13bpaHHON TeMe, a Takxe (hakToB U CTa-
TUCTUYECKNX MaTepuasioB, MOJYYEHHbIX U3 SIMYHOIO OnbiTa PaboTbl, MPOBELEHHbIX
9KCNEePVMEHTOB, HaBMO4EHNIA 1 T.11.

MepBbiM 3Tarom noarotoeku BKP sBnsetca Bbl6bop ee Tembl. Npu BbliboOpe
TeMbl HEOOXO4MMO YUUTbIBATH:

— aKTyaJIbHOCTb;

— JINYHbIW OMbIT NPaKTUYECKOW AeATe/IbHOCTU (0COOEHHO AN1s CTYAEHTOB 3a-
OYHOW (hopMbl 00Y4YeHWS), MHTEPEC K TOW MM UHOW npobneme, HEOOXOANUMOCTb

pacLINpeHns anana3oHa CBOMX 3HaHMI C y4eToM OyayLlein npodeccUoHanbHOW aest-
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Te/IbHOCTH;

— BO3MOXHOCTb Mof6opa HeobXoAMMOro PakTUYecKoro Matepuana, Haanume
CTaTUCTUYECKMX [aHHbIX;

— BO3MOXHOCTb nocnieaytowero 6osnee rnybokoro uccnefoBaHusi nNpoo6/emsl,
Hanpumep, Npy NOAroTOBKe B Aa/bHENLLIEM KaHANAATCKON AuccepTauuu.

Mocne Bblbopa TeMbl 1 LUenv BKP onpefenstoTcs: 00beKT, NpeaMeT U rpaHu-
Libl CCNefoBaHuA.

Ha BTOpOM 3Tane npov3BoAMTCA COOp, HaKOMJeHNe U U3yyYeHe HayyYHON K
y4ebHOI nuTepaTypbl, HOPMATVBHBIX NPaBOBbIX aKTOB, MaTepuanos, ONy6/IMKOBaH-
HbIX B MEPUOANYECKOM neyvaTun, 1 T.M. [NaBHOW LeNbo 3TOro 3Tana ABMAeTCs Hayuy-
HO-NH(opMaLnoHHasa AesTeIbHOCTb CTYAEHTa, TO eCTb COCTaB/IeHNe Grubnmnorpahumu,
Lie/leHanpaB/ieHHbIA NOA60P COOTBETCTBYHOLLErO MaTtepuana u ero rnybokoe nsyde-
Hue. [ns 3Toro Heo6XoAMMO BNafeTb 3HAHUAMU COBPEMEHHOW 6Gubnnorpaguu u
MMETb HaBbIKW:

— paboTbl C yKasartensamu, Kataioramu, o63opamu u T.4.;

— 1CMO/b30BaHNA CMPaBOYHbIX CMCTEM TUNa «I"apaHT», «KoHCynbTaHT Moc»
nap.

— MoucKa NH(opMaLmn B 1 ceTn VIHTepHerT;

— paboTbl C HAY4HOW U y4ebHOW NUTepaTypomn.

[Monck Heo6XxoAMMOWM MH(hoPMaLMK LieNecoobpasHo BECTU MO HECKO/IbKUM Ha-
MpaBfieHNAM NMyTeM O3HAKOM/IEHUS:

— C HOpPMaTWMBHO-MPaBOBLIMUN JOKYMEHTaMU;

— CO CMpaBOYHOW NUTEPaTypoit (SHUMKIOMNEANAMU, CNpaBOYHUKaMU, CNoBa-
pPAMU 1 T.NM.);

— C MOHorpaguamu no Teme BKP, pethepaTvBHbIMU U MEPUOANYECKUMI HAyY-
HbIMW U3LaHUAMUN, y4ebHUKaMN U T.4,;

— C KaTa/ioraMu-yKasaTe/isiMm UCTOYHUKOB, UMetoLMXca B 6ubnmoteke WH-
CTUTYTa N Apyrnx 6mbnmnoTtekax.

[nsa coopa pakTnyeckoro marepriana HeobxXxoAMMo MakKCUMa/IbHO 3(PMEKTUBHO

1CMONb30BaTh BCE BU/bI MPOBOAMMBIX MPaKTUK. Bo BpeMs npeaannioMHON NPaKTUKW
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CNnefyeT aKTMBHO BECTM MOLOOP CTATUCTUYECKMX AaHHbIX (NMPY HEoBXOo4UMOCTH), Xa-
PaKTEPU3YIOLLMX COBPEMEHHOE COCTOsIHME paccMatpvBaemMoin (uccrnefyemoit) B BKP
Npo6embl.

Mpy M3y4yeHUU UCTOUHUKOB MH(OPMaLUN UCNOMb3YHTCA pasHble POpMbI 3a-
M1cy, a MHOTAa OHOBPEMEHHO /iBE-TPW.

LiTMpoBaHMe MCMonb3yeTcs, Korga HeobxoAauMo TOYHO BOCMPOU3BECTW On-
pefleNieHne Kakoro-To NOHATWA, Mpouecca Uav ABNeHUs, NOAKPENUTb UK 060CHO-
BaTb COOCTBEHHOE YTBEPXKAEHNE, a TaKkXkKe BbIpasuTb KPUTUYECKOE 3amMeyaHune B aj-
pec aBTopa.

KoHcnekT npeactaensieT coboi U3N0XKeHWe nybankaumm ¢ onucaHnem gak-
TUYECKOro Martepuana, C ero aprymeHtauuen, [okasaTefbCTBamul, C aHa/M3oM,
0606LLeHNAMK, BbIBOLAMY U MOAPA3Le/IeHNeM TEKCTA Ha MYHKTbI Y MOAMYHKTbI MOJ
NX Ha3BaHUAMMW. Takoi KOHCMEKT BK/HOYAeT B Cebs LMTaThl U TE3UCHI, a TaKXKe MOo-
XXET UMETb TabNnLbl, rparKm N PUCYHKN.

Mocne n3yyeHUs Hay4yHOW W y4ebHOW NuTepaTypbl, APYrMX UCTOYHWUKOB WH-
(hopmarmm HeobxoAMMO 0606LLMTL U CUCTEMATU3NPOBATL COOPAHHbIA (DAKTUYECKNIA
MaTepuas, fatb emy OOBLEKTVMBHYKO OLEHKY M MHTepnpeTauumio, cpopmynmposarb
pabouyto rmnoTesy no TeMe UCCNe0BaHNA.

MnoTesa — 3TO cMucTeMa NPEANONOXEHNIA 1 LOMYLEeHUA, UCTUHHOCTb KOTO-
PbIX HY>KaeTCA B NPOBEPKE U NMOATBEPXKAEHUN.

dopmynupys runotesy, CTYAeHT LO/DKEH BbISBUTb NPOTMBOPEYMst B MUCCe-
nyemMoli Nnpo6neme 1 onpesfenMTs OCHOBHOE Harnpas/eHne UCCNef0BaHuS.

[MpaBWnbHO CHOPMYIMPOBAHHAA TUMOTe3a, Kak Npasuio, NPearnosioxnTeNbHO
YKas3blBaeT MyTW peLleHns Npobnembl, onpesenseT METOAbl UCCNeA0BaHNSA, XapaKTep
1 06bEM HEOOXOAMMOrOo 1 LOCTATOYHOIO (PaKTMYECKOro marepuana u yctaHaB/InBa-
eT onpefeneHHbI acnekT B pa3paboTke npobnembl. 'MnoTesa, Hanpasiss Xof uc-
CNefjoBaHNsA, MOXEeT YTOYHATLCA (COBEpLLEHCTBOBATLCA) B NPOLLECCE ero npoBeje-
HUA. OHa NpoBepseTCs B XOAe BbINOSIHEHUA MOLENMPOBaHUSA U MPOBEAEHUA 3KCMe-

pUMEHTa, CONOCTaBMAETCA C MMEOLWMMCA MPaKTUYECKUM OMNbITOM, CTaTUCTUYECKN-
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MU MaTepvanami 1 LaHHbIMU HayKW 1 W60 MOATBEPXKAAETCS Kak BepHas, nmbo on-
pOBEpPraeTcs Kak HeCOCTOATE/IbHas.

Mpuctynas K U3M0XKEHNIO MaTepuasioB UCCef0BaHNA, CTYAEHTY He0bX041MMO
MOMHUTbL, YTO BKP fo/mKHa MMETb YeTKYH0 CTPYKTYpY, KOTopas BK/HOYaeT B cebs
TUTYNbHBIA NIACT, 3aiaHne Ha BbiNosHeHWe BKP, ornasneHune, BBefeHNE, OCHOBHYHO
4acCTb, 3aK/IH0UeHME, CMIUCOK NnTepatypbl 1 npunoxkeHns. O6bem BKP gomkeH co-
CTaBnATb 75-85 cTpaHuL, (6e3 yyeTa UNIKCTpaLMin 1 NPUNOXKEHNIA).

Bo BBefeHun BKP (3—4 cTpaHuubl) M3naraeTca pellaemas npobnema n oboc-
HOBbIBAETCH aKTya/lbHOCTb TEMbI, PACKPbLIBAIOTCA €8 HayyHas 1 npaKTuyeckas 3Hauu-
MOCTb /151 MPO(ECCUOHA/IbHON AeATeNIbHOCTU, Ha/IMYMe 3aKOHoAAaTelbHOW 6asbl, CTe-
MeHb Hay4yHON pPa3pabOTKM M OCBELLEHWA B NUTepaType, LAETCA KPaTKMA nepeyeHb
NpeALIecTBYHOLLMX paboT, n3farakTca Lenu, 3a4aqm 1 3aMbICen 1ccnefoBaHns, (op-
MY/IMPYIOTCA OOBEKT U NpeAMeT UCCeA0BaHUSA, NPUBOAMTCS MepeyeHb OpraHm3aLni
Ha 6a3e KOTOpbIX 6b1/10 NPOBEAEHO UCCea0BaHME.

B OCHOBHO YacTu, COCTOsALLEN U3 ABYX-TPeX rnaB, U3naratoTca rnaBHble ac-
NekTbl cofepxaHns BKP. B nepBoii rnaee, Kak npasuio, NpuBoamTcs 0630p oTede-
CTBEHHOWN N 3apy6eXKHOW NuTepaTypbl N0 pa3pabaTbiBaeMoil Npobneme, pacKkpbiBa-
FOTCA OCHOBHbIE MOHATUSA 1 CYLLHOCTb M3Y4aemMOoro BOMpoca, JaeTca XapaKTepucTuka
NCCNefyeMoro 06bLeKTa 1 NPOBOAUTCA aHaIM3 PeasibHOro COCTOAHWA MPOo6/eMbl Ha
npumepe paboTbl BbIGPAHHOIO NMPOJecCcMoHaIbHOr0 06beKTa, 060CHOBBLIBAKOTCA Lie-
nm v 3agaum BKP, npegnaratoTca COBPEMEHHbIE MOAXOAbI M NYTU PeLUeHus uccre-
ayemori npobnembl. O6beM NepBOWi rNaBbl He A0/MKEH BbITb 601ee 30% Bceld pabo-
Tbl.

BTopas 1 nocneaytoLme rnaebl COgepXXar onmcaHme u pesynbTaTbl CAMOCTOSA-
Te/IbHOTO TEOPETUYECKOrO W 3KCMEPUMEHTA/ILHOTO UCCNe0BaHuA. B HUX NpuBOAAT-
CS UCXOAHbIe faHHble, NoCnef0BaTe/lbHOCTb NMPOBOAMMbIX PACYETOB, B TOM 4YuUC/e C
MCMo/b30BaHNEM TexHuYeckux cpeacts (TC), manaratoTca pesynbTaTbl PeLLeHus
BCel NocTaBfeHHOW 3agaun. LLInpoko npeactaBnseTcs TabfMYHbIA U rpaduyecKuil

MaTepwnan, xapaKTepvlsyrom,MVl COOTBETCTBME TEOPETUHECKNX N IKCNEPUMEHTA/IbHbBIX
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[AaHHbIX pe3ynibTataM npakTuku, O6bemM 3TOM YacTu, Kak NpaBuo, COCTaBSAET OKO-
no 60% ot 06Lero o6bema paboTsl.

Ecnn B paboTte pacyeTbl U MOLENMPOBAHUE BbINOHANCE C UCNO/b30BaHNEM
TC, TO B TeKCTe MPMBOAATCA MX OCHOBHbIE pe3y/nbTaTbl U aHaIN3, a B MPUIOXKEHUSA
BK/1KOYAtOTCA (POPMY/IbHbIE 3aBUCMMOCTHN, G/1I0K-CXeMa aIfOPUTMOB, UAEHTU(UKATO-
pbl U T.4..

Heobxoanmo, 4tobbl BCe rnasbl U naparpagbl Ob1M copasMepHbl ApYr ApYry,
KaK Nno CTPYKTYPHOMY [efIeHUNto, TaK U Mo 06beMy. B KOHLe KaXXA0W rnasbl Lieneco-
06pasHo chenatb KpaTkre BbIBOAb! 13 NMPeLIeCTBYHOLENO U3TOXEHWS.

3aknouveHne (2-3 cTpaHuLbl) NpeacTaBnseT cob0il N310XKEHNE OCHOBHbIX pe-
3yNbTaToB paboThl B BUE BbIBOLOB U peKOMeHAauuii. B Hem aBTop NOABOAMT UTOTU
nccnefoBaHUsA B COOTBETCTBUN C BbIABUHYTHLIMW BO BBEAEHUU LeNIAMU U 334a4amu
paboTbl, AenaeT TeopeTnyeckne 0600LLEHNS, BbIBOAbI U AaeT NpakTUYeCKne Peko-
MeHZauUmM No MCMO/b30BaHWMIO MOJYYEHHbIX Pe3yNbTaToB B MPOgecCMOHaIbHOM
pestensHocTn. [puknagHoe 3HadveHne BKP (Mpu Heo6XxoAMMoCTK) NOATBEPXKAAET-
CA CNPaBKOW O BHEAPEHWW pPe3ynbTaToB UCCNeL0BaHUI, NPOBELEHHbIX CTYLEHTOM
(npunoxxeHue 9). JaHHas cripaBKa SBNSETCA OAHUM U3 NPUNOXKeHNA K BKP.

BaxxHeliLee TpeboBaHMe K 3aK/THOUEHNIO — ero KpaTKOCTb M 06CTOATENIbHOCTD; B
HEM He CnefyeT NOBTOPSATb COLAEPXKaHVe BBEAEHMS U OCHOBHOMN 4acTu paboThl.

Mpouecc HanucaHns BKP MOXeT ObITb pa3iMyHbIiM. B 0f4HOM c/iyyae MoAro-
TaB/IMBAETCS YepPHOBOW BapuaHT BCeil PaboThbl, a 3aTeM pPefaKTUPYEeTCA Kaxaas ee
rnasa, B Apyrom — BKP MOXXeT roToBUTLCA NMOCNef0BaTe/IbHO MO r/iaBam: Mnocsne To-
ro, Kak ofiHa rnasa MoJIHOCTbIO OTpaboTaHa M OTpeAaKTUpPOBaHa, NepPexoidT K cre-
AYHOLLEei.

MoNoXNTENbHOM CTOPOHOI NEPBOro BapuaHTa SBNSAETCS BO3MOXHOCTL Ornepa-
TUBHOIO BHECEHWS HEOOXOAUMBIX U3MEHEHWI B CTPYKTYPY OTAE/bHbIX YacTeil 1 co-
Aep>xaHne BKP B Lie/iom [0 ee TuaTenbHOro pefaktnpoBaHns, 6e3 4onoNHUTENbHbIX
3aTpaT Ha MCnpaB/ieHne MaTepuana, KOTOPbIA BNOCIEACTBUM MOXET OKaszaTbCsA He-

HY>XHbIM.
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Mpn nogrotoBke BKP pekomeHAyeTCcs MCNOJb30BaTh Pa3/inyHble MeToAbl MO-
[eNMPOBaHNA, MOCTAHOBKY W NPOBEAEHVE 3KCMEPUMEHTOB, LUMPOKOE MPUMEHEHUe
TEXHMYECKMX cpeacTB. HeobxoamMmo, 4To6bl paboTa HocKMa TBOPYECKUIA, Uccnemo-
BaTe/IbCKNIA XapakTep, B 00653aTe/IbHOM MOpsAAKe CofepyKana CCbIIKM Ha UCMO/b30-
BaHHbIE UCTOUYHMKM MHpOpMaLmKn. OcBeLLeHMe OnblTa NPaKTUYECKON LeATeNbHOCTM
LO/MKHO ObITb BbINOIHEHO B €MHCTBE C aHa/IM30M OOLLECTBEHHO-MOIMTUYECKNX U
COLMaIbHO-3KOHOMUYECKMX MPOLECCOB POCCUINCKOro 06LLeCTBa.

Bce cogepkaHne BKP [0/1KHO ObITb CBA3aHO €JMHOI NIOMMKON 1 NpodymaH-
HOW MOC/ef0BaTe/IbHOCTLIO W3/MOXEHMS paccMaTpuBaemoi npobnemMbl. Matepuan
paboTbl He CneayeT U3NINLLHE MeperpyXXartb NHOCTPaHHbIMU C/I0BAMU U C/IOXKHO MO-
CTPOEHHbIMU NPELJIOKEHNSAMN, B TO XKE BPEMSA HYXKHO M36eratb YpesMepHO KpaTKuX,
cnabo cBsizaHHbIX MeXay coboit (hpa3, AONYCKatoLWMX ABOMHOE TO/KOBaHWE, 1 T.M0.
HeobxoamMmo f06UTHCA NaKOHUYHOCTM U YETKOCTW (hOPMY/IMPOBOK, TOYHOCTW OMpe-
LeNeHWn, MTepaTypHOI (hopMbl U3/I0XKEHNSA. B TO >e BpeMsi paboTa He LO/KHA HO-
CUTb XapakKTep CNpasKu Uv AoKnaga.

He pekomeHOyeTCs BECTM W3/I0XKEHMEe MaTepuana paboTel OT NepsBoro avua
eANHCTBEHHOIO YmMCna: «A Habndan», «a cyMTal», «pa3paboTaHHbIA MHOK Me-
TOA», «M0 MOEMY MHEHWUIO» U T.M. KOppeKTHee UCNonb30BaTb MECTOMMEHMNE <Mbl»,
HO >XenaTenibHO 060NTUCL 1 6e3 Hero. onyckKatTca 060pOTbl C COXpaHEHUEM Mnep-
BOr0 /M@ MHOXECTBEHHOI0 N1La, B KOTOPbIX MCK/TOYAETCa MECTOMMEHME «Mbl»,
TO eCTb (hpasbl CTPOATCA C YNOTPeb/ieHNEM CNOB «HabNtoLaeM», «yCTaHaB/INBAEM>,
«MeeM». MOXHO MCMo/ib30BaTb BbIPKEHUSA: «HA Hall B3rNf4», «Mno Hallemy
MHEHMIO», OJHAKO MpPeAnoYTUTENIbHEe N1caTb «MO0 MHEHWIO aBTopa» (BblIMyCKHOM
KBaNMMPUKALNOHHON paboTbl) UM BbIpaXaTb Ty XXe MbIC/b B 6€31MYHON (hopme:
«M3yYeHne onbiTa paboTbl CTPYKTYPHbIX NOAPa3AeNeHNn rocyaapCTBEHHbIX N MY-
HULMNaIbHbIX OPraHOB CBUAETE/IbCTBYET O TOM, YTO», «Ha OCHOBE BbIMO/IHEHHOIO
aHa/siM3a MOXXHO YTBepXXAaThb ...», «NPOBeAeHHbIE NCCNe0BaHUS MOATBEPAUN ... »
nT.m.

Ccblnascb B TEKCTe Ha rpaguku, guarpaMmMbl U Tabnuubl, cregyeT nosb3o-

BaTbCSi CMOBaMU «MPUBEEHbI», «MOKa3aHbl», «1300paXeHbI», «MNOCTPOEHbI». Ha-
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npumep: «MHaMmKa OCHaLLeHWUA MoApasfeNieHnin rocyaapCTBEHHbIX OpPraHoB Co-
BPEMEHHbIMWN TEXHUYECKUMU CpeacTBaMu npveegeHa (puc. 1) XxapaktepusyeTtcs ...».

B BKP BaXXHO 400UTLCS eAMHCTBA CTUMS U3N0XeHWs, 0becneunTb opdorpadu-
YECKYH0, CUHTaKCUYeCKYH 1 CTUIMCTUYECKYHO FPAMOTHOCTb.

TUNUYHBIMK OWINGKAMW, AONYCKAeMbIMU NPW BbIMNOIHEHUN BbIMYCKHbIX KBa-
NNMKALMOHHBIX paboT, ABNAOTCS:

— HeAocTaTo4yHOe 060CHOBaHME aKTyaslbHOCTM KcCnegyeMont npobnembl 1
cnabblii aHaM3 ee COCTOAHWS;

— CMO0/Ib30BaHNe YCTapeBLUMX CTaTUCTUYECKUX LAHHbIX;

— cnabas pacyeTHas 4yacTb M HeJOCTATOUHOE M1CMO/b30BaHMe Mpu NX NpoBese-
HUN TEXHUYECKNX CPEACTB;

— OTCYTCTBWe B paboTe UANOCTPATUBHOIO MaTepuana;

— MOBEPXHOCTHbIE BbIBOAbI MO X04Y paboTbl, & TaKXKe B 3aKNH0UEHNN;

— HEYeTKOE M3/0XKeHMe, a NMOPO OTCYTCTBUE MPeL/IOKEHNIA 1 peKOMEHAALNIA
MO NPaKTUYECKOMY UCMO/b30BAHMIO MOYUYEHHbIX Pe3y/bTaToB;

— OTCYTCTBUE CCbINIOK B TEKCTE PabOoTbl Ha MCMOJIb30BaHHbIE UCTOYHUKN;

— MpeBblLLeHVEe YCTaHOB/IEHHbIX 001bEMOB TEKCTOBOIO MaTepuana;

— HapyLueHve TpeboBaHWUin K 0hopMIEHNIO PabOoTbl.

1.2. KypcoBas pa6ora

KypcoBas paboTta — camocTosATe/lbHas y4yebHasa paboTa, HOcALaA npenmyLLe-
CTBEHHO MCC/ef0BaTe/IbCKMIA XapaKTep W BbIMOIHAEMAA No AUCUUMNINHAM YyYebHOro
nnaHa.

Llenb KypcoBoi paboTbl — 06y4eHue CTyAeHTOB CaMOCTOATE/lbHOMY NpPUMeHe-
HUIO MOJTYYEHHbIX B MPOLECCe M3y4YeHUs y4ebHOM AUCLMNIMHBI 3HAHWIA ANa peLue-
HUSA NPaKTUYeCcKMX 3afad, NpPoBefeHUIO aHamM3a, 0606LEHNIO U CUCTeMaTU3aLmm
MaTepuasioB CreunanbHON NUTepaTypbl U CTaTUCTUYECKUX AaHHbIX, a TakKe rnpoBe-
[EHVIO NCCNefoBaHMI TEOPETUYECKNX U NPaKTUYeCKUX npobnem. BbinonHeHne Kyp-

COBOVi PaboThbl CMOCOGCTBYET Pa3BUTUIO Y CTYAEHTOB HAaBbIKOB CaMOCTOSTENbHOIO
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TBOPYECKOr0 MbILLMIEHNS, OBMaAEHNI0 METOJaMM COBPEMEHHBIX Hay4HbIX MCCNeno-
BaHWIA, yrny6n1eHHOMY M3YUYeHWUIO 3alaHHOW TeMbl, HanpaB/eHWs UK pa3aena y4yeob-
HOWN AMCUMNANHBI (BK/THOUAs N3ydeHre NUTepaTypbl U MHbIX NCTOYHMKOB).

B xoge noarotoBKM KypcoOBOM paboTbl CTyAeHTaM Heob6XOoAMMO 006paTuUTb
BHMMaHWe Ha HOBblE, aKTyaslbHble UEWN, U3/0XEHHbIE B COBPEMEHHO Hay4HOW Nii-
TepaTtype, HOpMaTMBHO-MPaBOBbIX akTax lNMpaBuTenscTea PP 1 Apyrmx NCTOUHMNKAX,
W, N0 BO3MOXXHOCTU, U3/T0XKUTb CAMOCTOATE/IbHOE BUAEHWNE MUCCeayeMoi NPo6embl,
chopMynMpoBaTb NPeAIOXKEeHNa U peKoMeHJaumm no ee pewleHnto. Kypcosyto pa-
60Ty crnefyeT rotoBUTbL MO OAHOMY-ABYM BOMpOCaM, OTBETbI Ha KOTOPbIE AOJIKHbI
ObITb B3aMMOCBA3aHbl U TNy60KO 060CHOBaHbI. MpK 3TOM HY)XHO UMETb B BUY, YTO
B Aa/bHeillemM maTepuasbl KYpcOBOM paboTbl LiesiecoobpasHO MCNo/b30oBaTh Mpu
noarotoske BKP.

TemaTnka KypcoBbix paboT paspabaTbiBaeTca BeAyLMMN MpenojaBaTensavmm B
COOTBETCTBMM C OCHOBHbIM COAEPXaHMEM YYEOHON AUCUMMANHBI U YTBEPXKAAETCH
Ha 3acefjaH1UK Kageapbl.

KypcoBas paboTa BbINOSHAETCA NOJ PYKOBOACTBOM Mpenojasaresns, 3a KOTo-
PbIM 3aKper/ieHa AUCLUMNIMHA, MO KOTOPOM nuwieTca Kypcosasd pabota. C HUM co-
rN1acoBbIBAKOTCS COCTAB/IEHHbIE CTYAEHTOM MNfaH U rpafnk HanucaHns KypcoBoi pa-
60Tbl, YTOUHAKOTCA OCHOBHbIE 3Tanbl U CPOKWN UX BbIMOMHEHUS, CIINCOK NNTEPaTYpbI,

onpefensieTcs BpeMsi NPeACTaBNeHUs paboTbl HAyYHOMY PYKOBOAWUTENHO, FOTOB-



[AHHOWN AncuMnvHe; Katanor 6ubnmnoteku. MpopaboTka NogobpaHHOM nuTepaTypsbl
3aK/KyaeTcqd B (DOPMMPOBAHUM TUMOTE3bl, NMO3BOMAIOLLENA OTBETUTbL Ha BOMPOCHI,
paccmaTpuBaemMble B KypcoBOM paboTe.

CTpyKTypa KypcoBoW paboTbl 00bIYHO COAEPXXUT: TUTY/bHbIA NINCT, OrnaB/e-
HVe, BBeLEeHVEe, OCHOBHYHO YaCTb, COCTOALLYHO U3 2—3 rN1aB, 3aK/IH04YeHWe, CrIUCOK UC-
M0MIb30BaHHOW NMTepaTypbl, NPUNOXEHNS. PeKOMeHAYyeMbI 06beM KypCcOBOW pabo-
Tbl (6€3 nnncTpauni, Tabnul, 1 NPUNOXeHWIA) He oHKeH npesbiwartb 30-35 cTpa-
HWL, KOMMNbIOTEPHOIO TEKCTa.

Bo BBegeHun (pekomeHayeMbli 06bemM — 2—4 CTpaHWLbl) YEeTKO M3/1araeTcs
CYTb COZlepXaHus U rmnoTtesa, Ha 6a3e KOTOPOW peluaeTcs nNpobsema, 060CHOBbLIBa-
eTCA aKTyaJIbHOCTb BblOpaHHOW TeMbl, ee MpakTuyeckas 3HaYMMOCTb, KpaTKo u3fa-
raetcs Lenb paboTbl, CTerNeHb OCBELLEHUA paccMaTpUBaemMoi Npobnembl B iMTepa-
Type, NPUBOAATCA KOHKPETHbIe BOMPOChHI (06bIYHO He 6o/ee ABYX-Tpex) paccmartpu-
BaeMble B KypCOBOW paboTe.

B OCHOBHOI1 YacTV KypcoBOW paboThl (PEKOMEHAYEMbI 06beM — 22—26 CTpa-
HWL,) PacKpbIBAKOTCA CYLLHOCTb pacCMaTpuBaeMbIX BOMPOCOB, COBPEMEHHbIE MOAXO/b!
K UX PeLLeHMIO, N3M0XEHHbIE B COBPEMEHHOI Hay4YHOIN nuTepaType; NPUBOAUTCS aHa-
N3 peasibHOro COCTOAHMS MCCNeLyemoi NpobsieMbl Ha KOHKPETHOM MpUMepe; npesa-
naratoTCcA BO3MOXHbIE MYTU ee paspeLleHns, a TakxKe M3naratoTca MeToauKN 1 npu-
BOAATCA [0Ka3aTeNbCTBa, UCXOAHbIE faHHbIE, NMOC/eA0BaTE/IbHOCTL PacyeToB (B TOM
umncne ¢ ucnosb3osaHneM TC) 1 n3naratoTcs pesybTarbl paboTbl. Kpome Toro, MoryT
ObITb NPeACTaB/IEHbl &TOPUTMbI, FPaPUKK, TaGNULbI, AMarpammbl U T.4,

B 3akntoueHnn (peKomeHAyeMmblil 06beM — 2—3 CTpaHuLbl) POpPMYyNnpyoTCs
006LLKMe TeOpeTUYECKME BbIBOABI U M3N1aratoTcs NpakTUYecKme pekoMeHaaumm no nc-
M0/1b30BaHMIO NOYYEHHbIX Pe3y/bTaToB B NPaKTUYECKOM AesTeNbHOCTH,

B KOHUe KypcoBoW paboTbl NPMBOAUTCA CMUCOK UCMO/b30BaHHOW NUTepaTy-
pbl. [py 1Cnonb30BaHUN NMHHOPMAaLMK, MOMYYEHHOW Yepe3 CeTb VIHTEpPHET, Takxke

[IENAETCA CChIIKA C YKa3aHWEM ajipeca ee Hax0oX/eHus.
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CTaTncTuyeckre AaHHble, UCMO/b3YeMble MPU PELUEHNIN NMOCTaB/IEHHOW B Kyp-
COBOI paboTe 3adayn, peKoMeHAyeTca nofbupartb 3a NocnefHUe HeCKONbKO feT
(mecsueB).

KypcoBble paboTbl BbIMOMHAKTCA COMMacHO y4ebHOMY NaHy Harpas/ieHWs
MOArOTOBKWN M CAAIOTCA B eKaHaThbl (Daky/nbTeToB (MepechbliatoTcsa no noyte) no Me-
pe 1UX NOAroTOBKW, HO He MO34Hee, YeM 3a CeEMb [Hell 40 Hayasa NpPOMEXYTOUHOM
arTecTaumun. ocne NOCTynneHUs B AeKaHaTbl KypCcoBble paboTbl B YCTAHOB/IEHHOM
nopsiAKe nepefatoTca Ha COOTBETCTBYHOLLYHO Kadeapy. Kypcosble paboTbl, BbINos-
HEHHble C HapyLUeHVWEeM YCTaHOB/IEHHbIX TPebOBaHWIA, a TakkKe KCepOoKoMnuu K pac-
CMOTPEHMIO He MPUHMMAKOTCS.

KypcoBas paboTa Nog/1exuT sawuTe.

Mocne 3awmTbl KYPCOBOM paboTbl UTOroBas OLEHKA BbICTAB/AETCA B BefO-
MOCTb.

TUNUYHBIMK OLIMOKaMK, [OMYCKaeMbIMK CTYLeHTaMn Npu MOArOTOBKE Kyp-
COBOW paboThbl, ABNSAKOTCA:

— He[oCTaTOYHOe 000CHOBaHWe aKTyaslbHOCTU U Cnabblidi aHan3 COCTOAHUA
nccnesyeMon npobnemsl;

— HefJoCTaTO4YHOE M Hea(MEKTUBHOE UCMO/b30BaHWE UINOCTPATUBHOIO Mare-
prana (rpamkos, Tabnumy, rmcTorpaMm u T.4.);

— MOBEPXHOCTHbIE BbIBOAbI, NPEA/IOKEHNSA 1 MPAKTUYECKNe peKOMeHAAUNN;

— MCNOMb30BaHNe NH(OPMaLMK 6e3 CCbIIOK Ha UCTOUHNK;

— HapyLUueHue TpeboBaHWU K 0(hOPMIEHNIO PabOoTbl.

1.3. Pedepar

PedepaT (0T natuHckoro reffere — goknaabiBaTh, COO6LLATL) ABNSAETCA O4HOM
U3 (hOpM CamMOCTOATENbHON PaboTbl CTYAeHTa W NPeLCTaBiseT co60iM MUCbMEHHYHO
paboTy C KpaTKNM U CUCTEMATU3NPOBAHHBLIM U3/10XKEHWEM COBPEMEHHOIO COCTOSHNSA

TeX WM MHbIX BONPOCOB (MPob6/siembl) B MPOGecCMoHaIbHOM 06/1acT UK ApYyroi
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cthepe feAaTeNnbHOCTU, PacCMaTPMBAEMbIX KaK B INTEPATYPHbLIX UW UHBIX UCTOYHK-
KaxX, 0TOOpaHHbIX 415 COCTaB/ieHUs pedpepaTa, Tak M B Matepuasnax npakTuyecKoin
[eATeNbHOCTN. TpagnuumoHHbIe aHannTuyeckune, bubnnorpaduyeckmne n pegeparme-
Hble 0630pbl COAEPXKaT aHa/M3 M OLEHKY MepBOUCTOUHMKOB, pa3dop nybnukaumi,
OCBELLAIOLLMX KOHKPETHbIE 3afjaun UM XapaKTepuayroLmX uccnegyemMble npobne-
Mbl, pacCMaTpvBaeMble B NMEePBOUCTOYHUKAX, 6€3 UX KPUTUYECKOW OLIEHKM U COBCT-
BEHHbIX peKOMeHAaumin. B oTiMume oT 3TMxX 0630p0B NOAroTaB/IMBaeMble CTyAeHTa-
MU VIHCTUTYTa pedepaTbl AO/MKHbI COAEPXKaTb OLEHKN U MPeLN0XeHUS MO PeLLEHNIO
paccMaTpuBaemoi Npo6IeMb!.

Llenb pedepata — 06yyeHme CTyAeHTOB NPUMEHEHUIO TEOPETMUYECKUX 3HAHWNA,
MOMyYEHHbIX B MPOLIECCe U3YUYEeHUS AUCUUMANHDBI, MPU PELLEHUN KOHKPETHBIX MpPo-
(pecCMOHasIbHbIX  33flay; CamMOCTOSTe/lbHOMY (POPMY/IMPOBaHUIO BbIBOAOB U PeKo-
MeHAauUui No ux peannsauun, a Takke BblipabOTKe HaBbIKOB Nogbopa 1 aHanmsa He-
06X04MMOiA creLmanbHON 1N Hay4YHON MHAopmaumn. Kpome Toro, peepat no3Bosns-
eT OUEeHWUTb YPOBEHb MOArOTOBKM CTyfAeHTa MO AaHHOM Y4ebHOW AMCUMN/MHE, a
TaKXe onpeaennTb, HACKONLKO ry60KN 3HaHWSA pacCMaTPUBAEMO TEMBI.

MpumepHas TemaTuKa peepaToB pa3pabaTbiBaeTCA NpenogasaTefiiMu B CO-
OTBETCTBUM C OCHOBHbLIM COAEPXaHWEM AUCUMUNINHLI, YTBEPXKAAETCS Ha 3acefaHuu
Kadhepbl 1 NPUBOANTCS B paboyeil Nporpamme AUCLUMMNINHLI.

[Mpn BbIGOPE TeMbl peepaTa CTYLEHTY HEOOXOAMMO YYMTbIBATL €e aKTyaslb-
HOCTb, Ha/IMune U AOCTYMHOCTb HEOGXOAMMON MHDOPMALUK, a TaKXKe JIMYHBIA UH-
Tepec K paccmarprBaeMbiM Boripocam. locne Bbibopa TeMbl HEOOXOAMMO COCTaBUTb
CMWCOK M3[aHHON MO [aHHON TeMe NuTepaTypbl, N0A06paTb UCTOYHUKM MHGOPMa-
LMK, B TOM YMCNe N HOPMATUBHO-MNPaBOBble aKTbl. [anee CTYyAeHTY peKoMeHAyeTcs
B MPOM3BO/IbHON (JOpMe COCTaBWUTb MJiaH HanmcaHua pedepara ¢ y4eTOM eAMHCTBA
ero COCTaBHbIX YacCTeid, NIOrMKN U3NOXEHNA U CMbIC/IOBOW 3aBEPLLEHHOCTI pacKpbl-
TNA NCCNeLyeMOin TEMbI.

CTpyKTypa pecheparta npeLycMaTpuUBaeT: TUTY/bHbINA NINCT, OrNaBneHne, BBe-

[IeH1e, OCHOBHAs YaCTb, COCTOSLLAs U3 2—-3 naparpagio, 3aKIHOUEHNE U UCTOUYHMKOB
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CMM1COK MCNOMb30BaHHON NnTepatypbl. Bce matepuanbl, He ABMSAOLIMECH HACYLLHO
BaXKHbIMW A/151 MOHVMaHNA pacCcMaTpyBaeMOI TeMbI, BIHOCATCS B MPUIOXKEHME.

Bo BBegeHun (2-3 cTpaHuUbl) 060CHOBLIBAETCA BaXKHOCTb U aKTya/lbHOCTb
paccMaTpuBaeMbIX BOMPOCOB B paMKax BbIOpaHHON TeMbl pedepata, UX npakKTuye-
CKas 3HaYMMOCTb M HOBW3HA, CTeMeHb OCBELLEeHUs B NIUTepaType, 13faratoTcsa KOoH-
KpeTHbIe Liesin 1 3afa4u peepara.

B ocHoBHOW YacTu pedepata (14—18 CTpaHuL) pacKpbIBatOTCS FNaBHbIE acrek-
Tbl TEMbI: MU3MaraloTca (hakTbl U MNOAXOAb! K PELUEHNO 3a4ad, NpeLcTaB/ieHHbIe B CO-
BPEMEHHOW Hay4YHOW 1 ApYrov NuTepaType; NPOBOAUTCS aHa/IM3 U AaeTCs OLIEHKa pe-
a/lbHOr0 COCTOSHMSI paccMaTpMBaeMbIX BOMPOCOB (MPO6/EMbI); npeanaratdTca BO3-
MOXHble MYyTW peLLeHNs BoNpocoB (npobnemsbl). TeKCT Kaxaoro naparpada cnegyet
3aBepLiaTb KpaTKUMy BbIBOLAMW MO CYLLECTBY paccmaTprBaeMoro sonpoca. [Mpu us-
NOXEHUM MaTepuasia B&XXHO 06eCneynTb JIOMMYECKYHO CBA3b MeXAY OTAEe/IbHbIMU Na-
parpajamu. 34ecb Xe MOryT 6bITb NPUBEAEHbI FpatinKn, Tabnmupl, AnarpaMmmsl 1 T.4.

BaxHo, 4T06bI pedepaT Hapsigy ¢ KypcoBoi paboton u BKP cogepxan
pe3ybTaTbl TBOPYECKUX MOUCKOB aBTopa.

B 3akntoueHun (1-2 cTpaHuLbl) M3naraloTcs KpaTkue BblBOAbl U 0000LLeHNS
Mo CYyLLIeCTBY paccMaTprBaeMbIX BONPocos (Npobnemsl).

OrnaBneHne peepara 0653aTe/IbHO AO/HKHO UMETH HYMEPaLMIO CTPaHWL,

B TekcTe petheparta CTyLeHTY HEOOXOAUMO [eflaTb CCbI/IKM Ha UCMO/b3YeMYHO
nuntepatypy (MCTOYHUKN MH(OpMaLmMK), a B KOHUe pedepata NpUBECTU ee CMUCOK.
Mpy MCNOMb30BaHUM MH(OPMaLMK, NONYYEHHON 4vepe3 ceTb VHTepHeT, Aenaetcs
CCbI/IKa C YKa3aHVeM agpeca ee HaXxoXaeHus.

TekcT, rpavky, Tabnuubl, Avarpammbl, APYror MOACHSAOWMA MaTepuan
[0/DKHbI M3naraTbCs rpamMoTHO, SIOrMYECKN Nocef0BaTe/bHO.

PekomeHAyeMmblil 06beM pediepata He A0/KeH npeBbiwaTb 25 cTpaHuy,. MNpu
3TOM UMOCTPaLMA 1 Tabnnubl, 0OPMIIEHHbIE HA OTAE/NbHbLIX IMCTaXx, a Takxke Npu-
NOXKEHNS B PEKOMEHAYEMbI 06beM pedhepaTta He BXOAST.

PethepaTbl CTyAeHTOB BCEX (POPMbI 06YYEeHUS BbINONHAKTCA COrflacHO y4eob-

HOMY N/aHy HanpaBneHWs NOArOTOBKU U CAAOTCA B fieKaHaTbl (hakynbTeToB (Mnepe-
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Cbl/1IAKOTCA MO MOYTe) He MOo34Hee, YeM 3a Mecsl, 40 Hayasia MPOMEXYTOYHOW aTTe-
cTaumm. ocne nocTynnieHns B AeKaHaTbl NMUCbMEHHbIE PaboTbl B YCTAHOB/IEHHOM
nopsAKe nepefaroTcA Ha COOTBETCTBYIOLLYHO Kadenpy Ans 06583aTeNlbHOro peLieH3un-
poBaHuA. lNMpenogasatenb NOCe NPOBEPKN pedepata Ha TUTY/IbHOM JINCTe CTaBUT
OLLeHKY («3a4TeHO» — «He 3a4TeHO») 1 NOANUCh. PedepaTbl, BbINOMHEHHbIE C HAPY-
LLIEHVEM YCTaHOBJIEHHbIX TPebOBaHMI, a TakXKe KCepOKOMUM K PacCMOTPEHWUIO He
MPUHUMAIOTCH.

TUNUYHBIMK OLIMOKaMK, AONYCKaeMbIMU CTYLeHTaMU Npu NOArOTOBKe pede-
para, ABNATCA:

— HeAOoCTaTouHOe 0O60CHOBaHMe aKTyaslbHOCTM, MPaKTUYeCKOW U TeopeTuye-
CKOM 3HAYMMOCTM MOJYyYEHHbIX Pe3ynibTaToB, NMOBEPXHOCTHbIA aHan3 MUCMOJb3ye-
MOro MaTepuana;

— HEernybokme KpuUTUYeCcKune OLEHKN M PeKOMeHAauMn Mo PeLLeHuto ucche-
AyeMoi Npo6/emsl;

— MOBEPXHOCTHbIE BbIBOAbI U NPEAJIOKEHNS;

— HapyLUeHme TpeboBaHWIA K 0OPM/IEHNIO pedepara;

— NCMNONb30BaHNE NH(POPMaLNM 63 CCbINTIOK Ha UCTOYHUK.

1.4. KonTposbHas padora

KOHTponbHas paboTa — 3TO MMUCbMeHHas paboTa, BbIMNOHAeMas CTyAeHTaMu
CamMOCTOSTENbHO, NPENUMYLLECTBEHHO 00YUarOLLIMMCS MO 3a04HOI (hopMme.

Llenb KOHTPONbHOI PaboThbl — OLiEHKA KayecTBa YCBOEHUs CTyAeHTaMu OT-
NeNbHbIX, HANB0/Nee BAXKHbIX PA3feNoB 1 TEM U3ydYaeMoli ANCLIMM/IHBI.

KoHTponbHasi paboTa, Kak NpaBw/io, MMeeT aHaNMTUYECKY WM onuca-
TEeNbHYIO YacTW, MOXET MpeayCcMaTpMBaTh pelleHne NPo6ieMHbIX CUTyaLWid ny-
TeM MPOBEAEHNSI YNCNIEHHOTO MOAENMPOBAHNS UMW PacyeToB, B TOM YMC/E C UC-
nonb3oBaHnem TC. KoHTponbHas paboTa MOXeT UMETb XapakTep 3ajady, pacuye-
TOB, a&/IFOPUTMOB, NPOrpaMM 1 T.M.

KOHTpO/bHble PaboThl BbIMOMHAIOTCS B YUYEOHbIX ayauTOPUsSX U BHEAYAUTOp-

HO.
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AyaMTOpHas KOHTPO/IbHAs paboTa BbINOHAETCA MO KOHTPO/EM npernojasa-
Tens (KOHTakTHas paboTa), Be4yLLero 3aHATHSA Mo AUCLMNIIVIHE.

KOHTpONbHbIE paboTbl BbINOMHATCA CTyAeHTamMmn BCEX (POpPM 0b0y4yeHUs ca-
MOCTOATE/ILHO.

Ha Kaxkayto KOHTPO/IbHYH paboTy npenojasaTeb rOTOBUT U BblAaeT CTYAeH-
Tam KOHTPO/IbHbIE 3aaHNA.

CTpyKTypa KOHTPO/IbHOW PaboTbl 3aBUCUT OT CNeUMpUKA n3yvyaemon AUCLm-
MAVHBI W, KaK NPaBWIo, COLEPXUT: TUTY/IbHbIA INCT, BBEAEHWE, OCHOBHYIO YacTb U
3aK/0YeHNe.

Bo BBeAeHNN KPaTKO 13n1araeTca Lesib KOHTPO/IbHON paboThl, ee MeCTO B U3Y-
4aemMoin y4yeGHOW AuCuMNANHE, NMPUBOAUTCA (POPMYIMPOBKA KOHTPONLHOIO 3a/a-
HUS.

OcCHOBHas YacTb KOHTPONbHOW paboTbl AO/HKHA, Kak Npasusio, cofepXarb OC-
HOBHbIE OMNpeaenieHns, 060CHOBaHUA M JOKa3aTeNbCTBa, OMnMcaHne MeTOAMKN pacye-
Ta (popMyribl), CCbIIKM HA UCNOJb3yeMble UCTOYHMKN MHOopMaLn. MaTtepran KOH-
TPO/IbHON paboTbl U3faraeTca NocnefoBartesibHO, ee OTAE/bHbIE MOMIOXKEHNUSA LO/K-
Hbl 6bITb B3aMMOCBS3aHbl. OCHOBHAA YacTb MOXET TaKXKe BK/IoUaTb aHa/In3 TeopUn
BONpoca No TemMe KOHTPO/IbHOW PaboThbl, UCXOAHbIE JaHHbIE U 3HAYEHWSA NapameTpoB
B COOTBETCTBMM C 38fjaHNEM Ha KOHTPO/bHYIO paboTy. [lanee B OCHOBHOM YacTu 13-
naraeTcs CY)XXAeHMWs, OMUCbIBAeTCA MOCNef0BaTe/IbHOCTb PacyeToB, MPUBOAATCA
MPOMEXYTOYHbIE [JOKa3aTe/IbCTBa W pe3y/bTaTbl PELUEHUS MOCTaB/IEHHON 38434,

B 3aknioueHun (hopmynmpyroTca KpaTKue BbIBOAbl MO BbIMOHEHHOW KOH-
TPO/IbHOW paboTe, a B ee KOHLe NMPUBOAMTCA CMUCOK MCNONb30BaHHON NNTepaTypbl.

KOHTpO/IbHbIe paboThl BbIMOMHAKOTCSA COrMacHoO y4yebHOMY MJjaHy Hanpase-
HMA MOArOTOBKM U cAatoTcs (NepeckinatoTcs Mo noyte) B AekaHartbl )aky/bTeTOB He
no3gHee, Yem 3a Mecsl, [0 Hayana NMPOMeXyTOYHON atTectauuu. ocne noctynne-
HWA B [eKaHaT OHW pabOTHMKOM [eKaHaTa rnepefaroTca Ha Kadenpbl (Ha3BaHMe Ka-
(heapbl yKasblBaeTCA Ha TUTY/IbHOM NUCTe paboTbl) A8 NpoBepku. MNpenogasaresb
nocsie NPOBEPKN KOHTPO/IbHOW paboTbl Ha TUTY/IbHOM JINCTE CTaBUT OLEHKY («3a-

YTEHO» — «He 3a4TEHO») U NOANMUChb. BbISBNEHHbIE B XO/€e MPOBEPKMX NpenoaaBate-
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nemM 3aMevaHus (IUKCUMPYHTCA Ha nonsix paboTbl. KOHTPO/bHbIE paboThbl, BbIMO-
HEHHble C HapyLUeHMeM YCTaHOB/EHHbIX TPeOOBaHWIA, a TaKKe MX KCepoKoMmuu K

PACCMOTPEHMIO HE NMPUHMMAOTCS.

2. TPEBOBAHUA K O®OPMJUIEHHUIO IIMCBMEHHBIX PABOT

Mpy BbINOAHEHNM NUCbMEHHBIX paboT (BKP,® KypcoBbiX, petheparos v KOH-
TPO/bHbLIX pPaboT) HeobxoaAMMO CobNOAaTh UAEHTUYHbIE TPeboBaHUS K UX ODOPM-
neHuto. lMNMpasuna oopmneHns TEKCTOBOrO MaTepuana, CCbI/IOK U CHOCOK, W/MKOCT-
pauuia, Tabnuuy, Cnmcka 1crosib30BaHHOM NNTepaTypbl, COAEPXKaHUS, NPUNOXEHUIA U
T.M. U3N0XeHbl HUXKe. TprMepbl 0OPMIEHUSA TUTY/bHBIX IMCTOB MUCbMEHHbIX pa-

60T NpmBeaeHbl B NpUIoxeHusax 10-13.

2.1. TekcToBBIN MaTepHa

MncbMeHHble paboTbl A0/HKHBI ObITb OTMeYaTaHbl Ha NPUHTEPe Ha O4HOM CTO-
POHe nuncTa 6enoi ymaru ctaHgapTHoro hopmata A4 (210x297 Mm) yepes nonTopa
MEXXCTPOUHbIX MHTEPBAa.

CTpaHuLbl, Ha KOTOPbIX M3/1araeTca TEKCT, AO/DKHbI UMeTb nond: nesoe — 30
MM, Npasoe — 15 MM, BepxHee — 20 MM, HKHee — 20 MM.

TeKcT neyaraeTcs CTPOUHbIMU ByKBaMM (KPOMe 3arnaBHbIX) 00bIYHbIM LIPUG-
Tom Times New Roman, BbIpaBHMBAETCSA MO LUMPUHE C UCMO/Ib30BaHNEM MEPEHOCOB
CNnoB, pasmep wpudrta — 14, B Tabnmuyax — 12, B NOACTPOUHbIX CHOCKax — 10. Ab3au-
HbIA OTCTYN [JO/DKEH COOTBETCTBOBaTb 1,2—1,3 CM 1 6bITb OAUHAKOBLIM MO BCEW pa-
bore.

Ha TMTynbHOM niMcTe Hagnucu: peepaT, KOHTPO/bHasA, KypcoBas W BbIMyCK-
Has KBaMUKaLMOHHaA paboTa meyararoTcs MPOMUCHbIMK ByKBamn 18 wpndTom
(nony>xunpHbIM). MNogyepKrBaHme CNOB U BblAeNEHNe X KYPCMBOM He LOMYCKaeTCs.

Ha3BaHuA rnas (3aI'OI'IOBKI/I), a TaKXXe CTPYKTYpPHbIE 3/IEMEHTbI MNCbMEHHbIX

° OchopmneHHbIe 1 AoNyLEHHbIE K 3almTe BKP noanexar 6poLuopoBaHimio.

28



pa6oT'® «BBEAEHWUE», «3AK/IHOUYEHUE» N «CMUCOK NCMOJIb30BAHHbIX
NCTOYHNKOB», ABNAIOLLMECA 3aro/ioBKamMun, nevyaTatoTca NponmucHbIMKU ByKBamu,
a HasBaHusi naparpadoB (NoA3arofioBKM) — CTPOYHbIMU OGyKBaMK (KpOMe MepBOM
MPONUCHOW).

3aronoBKu, MoA3aro/ioBKU M MOACTPOYHbIE CHOCKM (COCTOALLME U3 HECKO/Ib-
KX CTPOK) MnevatarTca 4yepe3 OAMHApPHbIA MHTepBasl. 3arofoBKM M MOA3aron0BKu
BbIAE/IAHOTCA MOMY>KMPHBIM LLUPUDTOM.

3Haku, 6yKBbl, CMBO/IbI, OTCYTCTBYIOLME Ha TC, a Takke mateMaTUYecKue v
MHble POPMY/Ibl, CXEMbI U FPaiuKM MOTYT BbINO/IHATLCA aBTOPOM OT PYKM YepHU/a-
MK (NacToi) YepPHOro LBETa UM YePHOIN TYLLILIO B OCTaB/IEHHbIX NOC/E MeYaTn Tek-
CTa MecTax. TW 3HaKu, 6YKBbl U T.A. AO/MHKHbI UMETb pa3Mep He MeHee pas3mepa OT-
reyaTaHHOro LWPUKTA; NoKasaTenm CTeneHn B popmynax — He MeHee 2 MM MO BbICO-
Te.

MorpelwHoCcTK (oneyarTku, ONUCKK 1 rpamyeckne HETOYHOCTN), AONYLLEHHbIE
B Mpovuecce 0(hOpM/IEHUS NMUCbMEHHOW PaboTbl, AO/MHKHbLI ObITb MCNPaBeHbl MO0 C

MCMO/Mb30BaHWEM MPUHTEPA, MO0 OT PYKM YEePHbIMMN YEPHMIaMM.

2.2. Hymepauus rjaB u naparpadgos.
3aroJIOBKU M M0/13ar0JIOBKHU

["NaBbl MMCbMEHHbIX PaboT HyMepyrTCA apabCKUmMmn uudpaMn 1 LO/MHKHbI Ha-
YMHaTbCA C HOBOM CTpaHuLbl (nucta). Homep rnaebl COCTOMT M3 0AHOr0 Yncna: IMna-
Ba 1, naBa 2 u T.4. Maparpadbl HyMepyOTCA Takxe apabCKuMu Luppamm, HO pas-
AenseMbIMM TOYKOR. Tpy 3TOM nepsas Lugpa nokasblBaeT, K Kakow rnaee 3ToT na-
parpad oTHoCMTCS, a BTOpast — MopsiAKOBbLIA HOMep Maparpada (Hanpumep, 2.3 03-
HayaeT TpeTui naparpad BTOpoi rnasbl). Mpu Hymepaummn 3Hak naparpadga (8) He
NnpocTaBNsEeTCS.

BHyTpu naparpacha fomnyckaroTcsa CBOW MOA3aro/10BKN, KOTOpble HYMepyroTcA

aHasIorMYHbIM 06pa3om. Hanpumep, 2.3.1 03Ha4YaeT NepBbIii N0A3aroN0BOK TPETLEIO

10 «BBepeHme», «3aktoueHmne», 1 «CrnCoK UCMOMb30BaHHbIX MCTOYHMKOBY MevaTaioTcs (HauMHaloTCs) C HOBOI CTpa-
HULI.
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naparpada BTOpoi rnaebl. Hymepaums, coctoswas 6oee 4emM 13 Tpex Umdp, He xe-
narvenbHa.

[nivHa CTPOKM 3arofioBka (MoA3aronoBka) Ao/mkHa ObiTb He 6onee 40—-45 3Ha-
KoB. lNepeHochbI C/10B B 3aro/fioBke (MoA3aro/sioBKe) He JOMYCKarTCA. ToUKa B KOHLE
3aronioska (nogzaronoBka) He ctaBuTcd. MNogyepkrBaHme 3aro/ioBkoB (Mo43arooB-
KOB) He gonyckaetcsd. Henb3a 3akaHuYMBaTb CTPOKY 3aro/ioBKa MpesioromM, CoH30M
NN Hapeumem — NX NepeHOCAT Ha CIeAyHoLLYHO CTPOKY.

BonbLioi 3aronoBoK (NOA3aro/N0BOK) AeNAT Mo CMbIC/Y Ha HECKO/IbKO CTPOK.
Ecnn 3aronoBok (rnogsarosioBOK) COCTOMT M3 [ABYX MPeAsIOKEeHU, UX pasfenstor
TOYKOM,

PaccTosiH/e MeXay 3aro/loBKOM W Nno/j3aro/0BKOM, 3aro/loBKOM 1 Nocnegyto-
LM TEKCTOM, NMOA3aro/sIoBKOM 1 NpeAblayLmM TEKCTOM OTAENAT ABYMS NOyTOp-
HbIMW MEXCTPOYHbIMW WHTEPBA/IaMKN, a MeXZAy MO0A3aro/IoBKOM M NOCNeAyoLMM
TEKCTOM — OZHUM MO/TYTOPHbIM MEXCTPOUHbLIM UHTEPBA/IOM.

3aronoBkm (NoA3arosioBKM) pacrosiaraloTca LEeHTPUPOBaHHbIM (nocepenHe
TEKCTa) Crnocobom.

Hanpumep:

I'JIABA 1. CTPYKTYPA U ITPABUJIA O©®OPMJIEHUA
IIMCBMEHHBIX PABOT

(Ha3BaHwve NepBoii rnasbl)
1.1. IlpaBuia oopmMiieHHs TEKCTOBOI0 MaTepraJa

(Ha3BaHwWe NepBoro naparpada nepsoi rnasbl)
Ecnvn nof3aronoBoK pacrnosiokeH B KOHLE CTpaHWLbl, TO MO HUM [OJ/IKHO
ObITb HEe MeHee 3 CTPOK OCHOBHOIO TeKCTa. 3akaHuMBaTb CTpaHuLy NOA3aro/10BKOM
N HaYMHATb OCHOBHOM TEKCT CO C/eAyHoLLEN CTPaHMLbl HE A0MYCKaeTCs.
BHyTpuM rnaebl unv naparpada NnMCbMeHHO paboTbl MOTYT ObITb MPUMEHEHDI
nepeyncreHns, Kotopble oopMNsatoTes Tpems crocobamu (C NOMOLLBH apabCKumx
umdp (1, 2 M T.4.), CTPOUHbIX BYKB (32 UCK/HOYEHWNEM &, b, i1, bl, B) U TUPE).

MepBbIii cNoco6
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1. [anee c nponucHoi Byksbl TEKCT. B KOHUe CTaBUTCA TOYKa.

2. [lanee ¢ NponucHon 6yKBbI TEKCT. B KOHLe CTaBUTCA TOUKa.

BTopoit crnoco6

a) flanee CO CTPOYHOM BYKBbI TEKCT. B KOHLE CTaBUTCA TOYKA C 3anAToNn;

6) fanee co CTPOYHOWM GYKBbI TEKCT. B KOHLE CTaBUTCS TOUKA C 3ansTON;

B) [asiee CO CTPOYHOW OYKBbI TEKCT. B KOHLe TeKcTa NnocnefHero rnepeynce-
HUSA CTaBUTCA TOUKA.

TpeTnia crnocob

— [lanee Co CTPOYHOI BYKBbI TEKCT. B KOHLE CTaBUTCA TOUKA C 3anATOM;

— [lanee Co CTPOYHOI BYKBbI TEKCT. B KOHLE CTaBUTCA TOUKA C 3anATOM;

— [lafiee co CTPOYHOIN BYKBbI TEKCT. B KOHLE TeKCTa MocnefHero nepeyucre-
HUSA CTaBUTCA TOUKA.

MepeuncneHns 6bIBatOT OLHOYPOBHEBbIE N MHOrOYPOBHEBbIE. B nepBom cny-
yae MOXeT BbITb UCMO/b30BaH M0G0 N3 NePEYNCIEHHbIX BblLe COCO60B nepeumnc-
NneHun. Mpn MHOrOYPOBHEBOM MEPEYMC/IEHNN CHavana NMPUMEHSETCA MepBblid Cro-
c06, 3aTeM — BTOPOW, fanee — TPETUA.

Hanpumep:

1. [anee ¢ NponuncHoi 6ykebl TEKCT. B KOHLE CTaBUTCA TOYKa.

2. [lanee ¢ NponucHom 6yKBbl TEKCT. B KOHLe CTaBUTCS ABOETOUNE:

a) flanee CO CTPOYHOWM BYKBbI TEKCT. B KOHLE CTaBUTCA TOYKA C 3anATONn;

6) fanee co CTPOYHOM OYKBbI TEKCT. B KOHLE CTaBUTCS [ABOETOUME:

— [lanee Co CTPOYHOI BYKBbI TEKCT. B KOHLE CTaBUTCA TOUKA C 3anATOM;

— [lanee CO CTPOYHOM OYKBbl TEKCT. B KOHLIe TeKCTa MocnefHero nepeyucne-
HUSA CTaBMTCA TOUKa.

3. [lanee ¢ nponncHoin 6yKBbl TEKCT. B KOHLE CTaBUTCA TOYUKaA.
2.3. CcblIKM M CHOCKH
B nuncbMeHHbIX paboTax MOryT MUCMO/b30BaTbCA BHYTPUTEKCTOBBIE CChINIKU Y

CCbINKM B (DOPME NOACTPOUHBIX CHOCOK.

31



B0 BHYTPUTEKCTOBBLIX CCbI/IKAX Ha MCTOYHUK MH(OPMALMKX Mocne YroMUHa-
HUA O HeM MPOCTaBNAKOTCA KBajpaTHble CKOOKM, B KOTOPbIX YKa3blBaeTCA ero no-
PSAKOBbLIA HOMEP B CMMCKE MCMO/Ib30BaHHbLIX MCTOYHMKOB, Hanpumep: 80% rpysos,
BbIBO3MMbIX 13 Poccuitickoin ®epepauun B cTpaHbl CHIT, 3afep>XuBatoTcs 13-3a He-
npaBunbHOro odopmieHns rpysos 1 20% — npv NOMbITKe BbiBO3a 6e3 0(hopMIeHNs
[3].

Ccblnasicb B TeKCTe MUCbMEHHOW paboTbl Ha UCTOYHWK MH(opMauun, B OT-
[eNlbHbIX Cnyyasx LenecoobpasHo Mosib30BaTbCsA C/0BAMU «MPUBEAEHO», «MOKa3a-
HO» U T.M., Hanpumep: Kak nokasaHo B [6], 4a/IbHOCTb pacnpoCTpaHeHNs pPaavoBOSIH
3aBUCUT OT ... U CPeLHSAs CKOPOCTb ABWKEHUA onpegenseTcs no qgopmyne [7]: V =
S/t

MoACTPOUHbIE CHOCKN ODOPMSAKOTCS BHU3Y CTPaHULbI, Ha KOTOPOW pacrosio-
YXeH TeKCT, Hanpumep, umTata. [14 3TOro B KOHLUe TekcTa (UMTaThbl) CTaBUTCA LU-
pa, 0603HavatoLLas NopPAAKOBbIA HOMeP CHOCKW. Hymepauunsi NoACTPOUHbLIX CHOCOK
[0/MKHa 6bITb CKBO3HOM M0 BCEMY TEKCTY MUCbMEHHOIN paboThl.

LIMthpbl NULIYT Ha NOM-UHTepBaa Bbllle CTPOKM TeKCTa. MPoMEXYTOK Mexay
nocregHM CMIoBOM TeKcTa (LuUTaThl) 1 3HAKOM CHOCKM He AenatoT. Hanpumep:

«[1aTprnoTN3M COCTOUT HE B MbILLIHbIX BO3rfacax U 06Wmx mMectax, HO B rops-
4yeM YyBCTBe NIH0OBU K POANHE...»L,

BHW3y cTpaHWLbl NOA YepTOW, OTAENAIOLLEN CHOCKY OT TeKCTa, HOMepP CHOCKM
MOBTOPAETCA M 3a HUM CneflyeT Heo6XoAMMOe NosicCHeHWe. B CHOCKe, OTHOCALLENCA K
UmTaTte, nocsie Homepa CHOCKWN MULLIETCS Ha3BaHWe KHUMKU, 3 KOTOPOI B3ATa LMTaTa,
BbIXOZHbIE JaHHbIe KHUMM W1, Yepe3 TOUKY M TUPE, — HOMep LMTUPYEMOI CTPaHULbI.

Hanpuwmep:

1 BenmHckuiA B.T. TonH. cobp. cod. — M., 1959. — T.VIII. - C. 40.
Ecnn Ha 04HOI 1 TOI Xe CTpaHuLEe LUTUPYETCA OfHA U Ta Xe KHUra, Bo BTO-

p0|7'| CHOCKE MO>XHO He MNMOBTOPATb MO/IHOCTbLIO €€ Ha3BaHME, a OrPaHNYNTLCA C/1e-

OYHOLLNM:
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2Tam xe. - C. 37.
Ecnn Ta Xe KHMra uMtupyeTca B CMeayroLnii pa3 Ha APYroi CTpaHule, TO
YKa3blBaeTCs ee aBTOP, a BMECTO Ha3BaHMA N BbIXOAHbIX AaHHbLIX MULIETCA «YKas.

cou.». Hanpuwmep:

3 benmHckui B.IM. Ykas. cou. — C.38.

MoACTPOYHbIE CHOCKM MOMUMO (DYHKLIMW CChINIKM MOTYT BbINOSHATL U (DYHK-
LIMK0 06bIYHOTO NpumeYvaHms. Hanpumep:

[NA CHKEHNA YTOMNIEHNS, COXPaHEHNA N YKPEN/IeHMA 3[40P0BbA NMPUMEHSIOT
ayTOreHHyH TPeHUPOBKY?.

BHW3y cTpaHuLbl Nof YepTor creayeT Heobxoammoe npumedaHue (NosicHe-

HKe). Hanpumep:

LAyTOreHHasi TPEHMPOBKA — METO/, CAMOTPEHUPOBKN HEPBHO CUCTEMBI.
Bce CHOCKM nevaTarOT Ha TOW CTpaHWULEe, K KOTOPO OHWM OTHOCATCS. Pa3pbl-

BaTb CHOCKM N NEPEHOCUTb NX CO CTPaHULUbI Ha CTPaHULY HE PEKOMEHAYETCA.

2.4. IlIluTupoBanue

Mpn LMTUPOBaHUM HEO6X0AMMO COBNOAATE CNefytoLLmMe npasuna.

1. TeKCT unMTaThl 3aK/IOHAETCA B KaBbIYKN M NPUBOAUTCS B TOW rpaMmaTmye-
CKOW (hopme, B KakoW OH AaH B UCTOYHMKE, C COXPaHEHMEM OCOBEHHOCTe aBTop-
CKOro HanwucaHus.

2. LintnposaHue 0O/MKHO ObITh MOMHLIM, 6€3 NPOM3BO/ILHOIO COKPAaLLEHNs Lin-
TUPYeMOro qparMeHTa 1 6e3 NCKaxXeHUst cMbIcna. Nponyck cnoBs, NPeanoXeHni, ab-
3aLeB Npu UATMPOBaHMM [OMYCKAETCs, eC/IM He BIeYET MCKaXKEHWe BCEro (pparmMeHTa,
N 0603Ha4YaeTCA MHOrOTOYMEM, KOTOPOE CTaBUTCA Ha MEeCTO nponycka. Hanpumep:
«OHervH» ecTb camoe 3aayLleBHOe npounsseaeHve MNyLKmHa. .. 34ecb BCA XKM3Hb, BCH
ayLa, B NoboBb ero...», — nucan B.I. benMHckuia,

3. Ecnn umTata BK/IHOYaeTCs B TEKCT, TO NepBOe C/I0BO MULLETCH CO CTPOYHOIA

6ykBbl. Hanpumep: CnpaseanmBo ckasan oronb, 4To «B MyLWKKWHe, Kak 6yaTo B
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NEeKCUKOHE, 3aK/o4aiocb Bce 60raTcTeo, rmMOKOCTb U cuna Hallero A3bika» (benmh-
CKui).

4. Ecnv uuTata BblAeNseTcs U3 OCHOBHOIO TEKCTA, TO ee MULLYT OT JIEBOr0 Mo-
NA CTPaHULbl Ha pacCToAHMKM ab3alHOro OTCTyNa, Npu 3TOM KaXKaasd uMTaTa [o/KHa
COMPOBOXAATbCA CCbITKON Ha UCTOYHUK (B (hOpMe MOACTPOYHOM CHOCKKM). Hanpu-
Mep:

«[aTpnoOTN3M COCTOUT He B MbILLHbLIX BO3rfacax 1 o06LmMX MecTax, HO B rops-

YeM YyBCTBE /IHOGBU K POAUHE...»L,

2.5. LnumocTpanum

Bce nnnoctpauun: rpadmkm, cxembl, qotorpauu, AvarpaMMbl, YepTeXxun B
MUCbMEHHOM paboTe MMEHYHOTCA pUCYHKaMu. VX crneflyeT pacnonaratb HenocpeacT-
BEHHO MOC/e TEKCTa, B KOTOPOM OHW YMOMWHAKTCA BMepBble (A4earTcsa Ha HUX
CCbIJIKW), U/ Ha CliefytoLLeid CTpaHuLE, a TaKkxKe B NPUMIOXKEHUAX.

Wnnoctpaumm mMoryT ObiTb LBETHbIMW, B TOM YWC/E BbIMOHEHHLIMU C UC-
nons3oBaHvem TC.

@POTOCHMMKN pa3mepom MeHblLe thopmata A4 [0/MKHbI OblTb HakKneeHbl Ha
CTaHJapTHbIE NNCTbI 6en1oin Bymarn. Ecnmn pucyHoK npeacTaBnseT cobom rpaduk, To
Ha Hem 0653aTeflbHO JO/MKHA OblTb HAHECeHa KOOpAMHATHAA CETKa W MPOCTaB/eHbI
3Ha4YeHWs pasMepHbIX BETMYMH.

B nucbMeHHbIX paboTax PUCYHKM 0003HAYatoTCA COKpPaLEeHHbIM C/I0BOM
«Puc.» N HyMmepylTCa Moc/efoBare/ibHO apabekumy  unupamn.  [onyckaertcs
CKBO3Hasl HyMepaLs PUCYHKOB UM B Npefenax KaxKaow rnaebl B OTAe/IbHOCTY.

B cnydyae Hymepauun no rnasam HOMep WAMKOCTPauun COCTOUT M3 HOMepa
rnaBsbl N MOPSAKOBOro HOMepa PUCYHKa, pasfeneHHbIX TOYKOW. Hanpumep: puc. 2.1
(nepBbIin pUCYHOK BTOPOIA rnaBbl). ECiM B MMCbMEHHOW paboTe BCero 04MH PUCYHOK,
TO HOMEP He YKasbIBaeTcs.

Homep pucyHka neyaraeTcsa BHU3Y WAMKOCTPaUUM nepes ero HassaHuem (no
LLEHTPY Yepe3 MOoYTOPHbIA MEXCTPOUHbIA MHTEPBa/l OT HDKHEro Kpas PUCYHKa).

HasBaHue neyartaeTca CTPpOYHbIMK BykBaMu (nepeas 6ykBa — NponucHas). Mpumepbl
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ohopm/IEHMSA PUCYHKOB NPUBELEHbI B NpUIoXeHun 14.

B TekcTe NMCbMeHHONM paboTbl Ha BCE PUCYHKWN AO0/MKHbI 6bITh AaHbl CChIKN.
Mpwy cCblIKe HA PUCYHOK YKa3blBaeTCA ero NoJHbIA HOMep, a C/I0BO «PUCYHOK» M-
LLIETCS B COKPALLEHHOM BUAe, HanpymMep: B COOTBETCTBMM C PUC. 2 UK KaK BUAHO U3
puc. 2.1. T1OBTOPHbLIE CCbIJIKM Ha PUCYHOK CneayeT faBaTb C COKpaLLleHHbIM C/I0BOM

«CMOTPW», HanpumMep: cm. puc. 2.1.

2.6. Tabauubl

B nucbMeHHbIX pabotax Tabnuubl NPUMEHSAKOT A1 NyYLein HarnsagHocTn un
Y006CTBA CPABHEHWNA YMCMIEHHBIX 3HAYeHUI pas3IMYHbIX nokasateneir. Cnoeo «Tab-
NMUa» NUWeTCH € NPOMNMCHOWN 6YKBbI 6e3 COKPALLEHWIn 1 KaBblYeK B NMPaBOM BepX-
HeM yrny Haf tabnuuein. 3Hak Homep (Ne) He ctaBuTcs. Hymepaumsa Tabnuy, aHano-
rMyHa Hymepaummn pucyHkoB. Hanpumep: Tabnuua 2.3 (TpeTbs Tabnuua BTOPOK rna-
Bbl). Kaxzas Tabimua go/mkHa MMeTb TOYHOE M KPaTKOe Ha3BaHMe, oTpaxaroLLee ee
cogepxaHue. HasgaHMe nomeLlaeTcs nog CnoBoM «Tabnmua» no LeHTPY CTpaHuLbl
Ha pPacCTOSAHUN OLHOTO NONYTOPHOIO MEXCTPOYHOIO UHTepBasa. HaseaHve nevara-
eTca CTPOUHbIMK GyKBamu (nepBas 6ykBa — MPOMUCHas) Yepe3 OAMHAPHbIA MeX-
CTPOYHbIA MHTepBan (Npu HaMuuM ABYX W 60nee CTPOK). lNMoAyepkmBaTb CNOBO
«Tabnuua» 1 3aronoBOK He cnefyeT. B KOHLe 3aro/ioBKa To4Ka He CTaBUTCS.

3aronoBku rpa v CTPoK Tabnuubl crnefyeT nucatb C NPOMUCHON OYKBbI B
eIVHCTBEHHOM 4uC/e, a NoA3aro/ioBKN rpag — co CTPOYHOW OYKBbI, €C/IN OHU CO-
CTaBNAOT OAHO NPeAsIoXKeHWe C 3aro/ioBKOM, WM C NPOMUCHON GYKBbI, €CNI OHU
MMEKT CaMOCTOATE/IbHOE 3HayeHMe. 3aro/ioBKy rpad), Kak npasuio, 3anucbiBakoT
napasinenbHo CTpokam Tabsmupl. Mpu Heo6Xo0AMMOCTU LOMYyCKaeTcA neprieHAnKy-
NAPHOEe PacrosioXKeHNe 3aro/l0BKOB rpag. B KoHLe 3arosioBka v Nof3aronoBka rpa-
(bbl TOUKWN He CTaBATCH.

Ecnv umpoBble NN UHbIE faHHbIE B KaKOW-NM60 CTPOKe Tabnnubl He NPUBO-
[ATCA, TO B Hell CTaBUTCS NpoYepk. Hanmume nycTbiX CTPOK B Tabsmue He fonycKa-
eTcs.

Pa3mMepHOCTb Be/MYMH, NMPUBEAEHHbIX B T8.6J'II/ILI,€, YKa3bIBa€TCA OC/Ne 3aro-
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NOBKa rpaibl M OTAENSETCA OT HEro 3ansaToun.

["patha «prmeyaHue» B Tabnuue LenecoobpasHa B TOM Cnyyae, Korga ume-
HOTCA CaMOCTOATE/IbHBIE MPUMeYaHNa K 60NbLUMHCTBY ee CTPOK. Ecnn npumeyaHus
AaHbl TONbKO K OAHON MW ABYM CTPOKam Tabnuubl, TO OHW NepeHocATCs nog Tab-
NLY B BULE CHOCOK.

Csepxy, CfeBa, crpasa v CHU3Y Tabnuuy OrpaHNYMBaKOT SIMHUAMW, CBEPXY U
CHWU3Y OTAENAT OT TEKCTa OAHMM NOTYTOPHLIM NHTEPBA/IOM.

Tabnuubl B NUCbMEHHbIX paboTax credyeT pacnofiaratb HernocpeAcTBeHHO
nocne TeKcTa, B KOTOPOM OHM YNOMUHAKOTCA Bnepsble (eC/v MO3BOMSAET OCTaBLLUeecs
Ha CTpaHWULIe MeCTO), UK Ha CNefytoLLen CTpaHuMLe, a TakKe B NPUIoXKeHNsX. Mpu
CCbI/IKE Ha Tab/nLly yKa3blBaeTCs ee NoJHbIA HOMep, a CnoBo «Tabnuua» NULIETCA B
COKpaLleHHOM BuAe, Hanpumep: B Tabs. 2.3.

B Tabnumupl He cneflyeT BKAKOYATb LMGPOBOM MaTepuas, KOTOPbIA MOXET BbITb
U3N10XKeH HEMOCPeACTBEHHO B TeKCTE. B NMCbMeHHOM paboTe [OMYyCKatoTC KOMMEH-
Tapun K mMaTepuany, npefcTaBleHHOMY B Buge Tabnuy. KOMMEHTapuWin JO/MKEH CO-
[iepXXaTb aHasin3 1 MOosAICHeHNA K MaTepuany tabnuy,

Tabnuuy ¢ 60/bLUIMM KO/IMYECTBOM CTPOK [OMYCKAeTCA MepeHOCUTb Ha Apy-
ryto ctpaHudy. MNpu nepeHoce yacTy Tabnuubl Ha APYryt0 CTpaHuLy HasBaHWe Tab-
Nl HE MOBTOPSETCA, & HYMepYITCH ee BepTUKa/lbHble rpadbl. Ha cnegyrolueit
CTpaHuue nuweTca «lMpofo/mkeHre Tabnmubl» C yKazaHMEM HOMepa, Harnpumep:
MpogomkeHne Tabnuubl 2.3, N MNOBTOPAETCA HyMepauus rpad. [onyckaerca «ro-

NOBKY» MepeHOCMMOiA TabnuLpbl NevaTaTb Ha KaXkKaoi cTpaHuLe (npunoxexue 15).

2.7. ®opmy.abl
dopmynbl Cnepyet pacnosiaratb Ha OTAEMbHON CTPOKE. HecnoxHble HeHyMe-
pOBaHHbIe (POPMY/bl AOMYCKAeTCA NOMELLATL BHYTPY TeKCTa.
CBepxy ¥ CHU3Y (hopMyny OTAENAT OT TeKCTa OAHWUM MONYTOPHLIM UHTep-
BasloM. Ecnv hoopmyna He nomeLlaeTcs B 04HY CTPOKY, OHa A0O/MKHA BbITb NepeHece-

Ha Ha CMefytoLLyr0 CTPOKY MOC/e 3HaKOB: CIOXeHUS (+), BbluMTaHUA (=), YMHOXXe-
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HUA (X), aenexHua (X)) 1 Apyrux maremMatMyeckmnx 3HakoB, NpUYem 3HaK B Havane cre-
AYIOLLIEV CTPOKM NOBTOPSILOT.

PacLungpoBKy Bcex NPUBEAEHHbIX B Jopmyne 6YKBEHHbIX 0603HaYeHNA hu-
3MYECKUX BENIMUYMH M KOIMULMEHTOB CriedyeT MpMBOAUTb HEMOCPeACTBEHHO MOf
(hopmynoid. MNepByt0 CTPOKY paclUM(pPOBKM HAYMHAKOT CO CNOBa «rAe»; [ABOeTOoYMe
Moc/ie Hero He CTaBfT.

[MocnenoBaTe/lbHOCTb PacLUNMGIPOBKN OYKBEHHbIX 0603HAYEHNI [0/IXKHA COOT-
BETCTBOBAaTb MOC/NeL0BaTEe/IbHOCTU PACMONOXEHUs 3TUX 0603HAYEHUA B (hopMmyIie.
O603HayeHMe efnHUL, (DM3NYECKNX BEMYMH B KaXKAOMW paclungpoBKe CnefyeT OT-
[ensiTb OT TeKCTa paclungpoBKN 3ansToin.

dopmynbl HymepytoTCs apabekmmu uudgpamn. MPUMEHAOT 60 CKBO3HYHO
HyMepaLmio Bcex thopmyn (Kpome opMysi, NPUBEAEHHBIX B NPUNOXKeHNsX™ ), nn6o
Hymepauuio no rnasam. Hymepaumm nognexar oopMy/bl, Ha KOTOpbIe B TEKCTe Je-
NaroTCa CCbIKN. Homep dopmynbl (B KPYTrbiX CKOGKax) NOMELLAKOT Ha NpaBoM Mo-
ne CTPOKM (hopMy/ibl, K KOTOPOW OH OTHOCUTCH. Hanpumenp:

NcuncneHne TOBapoB, o06/1araemblX MOLUIMHOA MO afBasjlopHbIM CTaBKam,

NPON3BOAUTCA MO Popmye:

N=C, xC, (1)

roe  1—cymma X nnatexen, py6.;
C, —cToMmocCTb TOBapa, pyob.;
C — cTaBKa MOLU/NHBI, YCTAHOB/IEHHAA B MPOLEHTax K
CTOMMOCTM TOBapa.
Mpw cCbiNKe B TEKCTE Ha (DOPMY/y HEOOXOAMMO YKa3blBaTb e MOJHbIA HOMep

B CKOOKax, Harnpumep: B popmyne (1) nnvm B hopmyne (2.3).

2.8. CniuCcoK UCNoJ1b30BAHHOM JIMTEPATYPbI
icnonb3oBaHHbIe B MUCbMEHHON PaboTe MCTOYHUKM pacnonaratoT B Cleayto-

LLieM MopsaaKe:

1 dopmyribl, NOMELLEHHbIE B MPUIOXKEHMSIX, HYMEPYIOTCA B NPEAENaX KaXAOT0 MPUMOKEHNS.
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— HOpPMaTUBHO-MNPaBOBbIe LOKYMEHTbI;

— cneumanbHas nutepatypa (MoHorpagmm, COOpHUKN, 6POLLKOPBI, CTaTbK);

— nepuoanyeckas nevatb (rasetbl, XXypHasbl);

— mMartepviaibl apX1BOB

HopmaTtuBHO-NpaBoBble [JOKYMEHTbI MPUBOAATCA B CReAytoLlein nocnefosa-
TeNIbHOCTW: MeXAyHapoHble npaBoBble aKTbl, KOHCTUTYUMSA Poccuitickon depaepa-
Umu, thegepasibHble KOHCTUTYLMOHHbIE 3aKOHbI, (eflepa/ibHble 3aKOHbI, KOANpULK-
pOBaHHble aKTbl (KOAEKCbl, yCTaBbl, MOMNOXeHWS), aKTbl Npe3naeHTa Poccuiickoi
depnepaunn (yKasbl, pacnopsXkeHns), akTbl fefepanbHbIX 0PraHoB UCMOHUTENBHOM
B/laCcTV (MOCTaHOB/IEHUS, PACMOPSXKEHUS), BeLJOMCTBEHHbIE aKTbl (MPUKasbl, pacno-
PSYKEHUSA, UHCTPYKLMN).

B apyrux pasgenax ncrnosib30BaHHbIe UCTOYHUKM pacnonarakoT B a/ipaBUTHOM
nopsake hamunnii aBTOPOB MM Ha3BaHWIA NMPOU3BEAEHNIA, LJOKYMEHTOB (Npu OTCYT-
CTBUW (haMunIv aBTopa).

B cnmncok BK/OYatOTCH BCE UCMO/b30BaHHbIE MPWY NOArOTOBKE MUCbMEHHOM
paboTbl UICTOYHUKN HE3ABUCUMO OT TOr0, rae OHW 0Ny6/IMKoBaHbl (B OTAENbHOM N3-
[aH1n, B COOPHWKe, XXypHase, rasete, IHTepHET 1 T.4.), @ TaKXKe OT TOro, MMerTCA
NN HENOCPELCTBEHHO B TEKCTE CChI/IKM Ha HUX.

B cnmcke ncnonb3oBaHHOW NUTEPaTypbl NPUMEHSETCA CKBO3Has (06Lasn) Hy-
Mepauus.

Mpn odopmIEHNN HOPMATMBHO-MPABOBbLIX [AOKYMEHTOB YKa3blBatOTCA: BWUA,
fiata YTBEPXAEHNA Y HOMEP, Ha3BaHWe, UCTOYHMK, rAe ony6/IMKOBaHbl OKYMEHTDI.

Bubnnorpaduyeckoe onncaHme KHMrn (y4ebHmKa, MoHorpagmm, crnpaBovH1Ka
N T.4.) LO/HKHO BK/KOYaTb ChefyroLwme CBefeHUs: hamuamio U MHULManbl aBTopa,
3arfiaBuve KHUrv, Mecto M3faHus, Ha3BaHue u3faTenibCTBa, roj u3gaHus, obulee Ko-
NINYeCTBO CTPaHUL, N3aaHus.

damnnunio aBTopa CrieayeT yKasblBaTb B MMEHUTE/IbHOM Mafexe. Ecnn kHura
HanucaHa ABymMs UM Tpems aBTopamu, To UX (haMuimmn ¢ MHMUManamMmmn ykasblBaroT-
Csl B TOW MOCneaoBaTe/lbHOCTM, B KaKOW OHWM HareyataHbl Ha 060poTe TUTYNbHOIO

NACTa KHUTK; nepej hamuivein NocneayoLLEero aBTopa CTaBaT 3ansaTyto. Mpu Ham-
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4MmM YeTblpex 1 6osiee aBTOPOB AOMYCKAETCA YKasbiBaTb (DaMUMK MepPBbIX TPeX, a
BMECTO (PaMu/IniA OCTaSIbHbIX CTaBUTb «M [P.».

3arnaBsvie KHUru cnegyet nucaTb B TOM BUAE, B KAKOM OHO AaHO Ha TUTY/IbHOM
NnCTe.

HanmeHoBaHMe MecTa M3[aHUA HeobXoAMMO NPUBOAUTL MOIHOCTLIO B UMe-
HUTENIbHOM NafeXxe; LOMYCKAeTCA COKPALLEHMe Ha3BaHUS TOMIbKO YeTbIpex ropoLos:
Mocksa (M.), CaHkT-IMNeTepoypr (Cr16.), PoctoB-Ha-AoHy (PocTtoB H/) n HXHMIA
Hosropog (H. Hosropog).

CBefleHns 0 CTaTbe M3 NEepuoaNYEecKOro M3haHna A0/HKHbI BKIKOYaTh: (paMu-
N0 N MHUUMAbI aBTOPA, 3arfaBue CTaTby 1 fasee Yepes [Be KOCble YepTbl: HavMe-
HOBaHWe n3gaHus (KypHana), HauMeHOBaHWe cepun (eCnv TakoBas MMeeTCs), roj Bbl-
MycKa, HOMep M3AaHns, HOMepa CTpaHuL, Ha KOTOPbIX NoMelLeHa cTatbs. pu cebin-
Kax Ha CTpaHuLbl, Ha KOTOPbIX MOMELLEeHa CTaTbs, CleayeT NpuBOAUTL ee NepBble U
nocnegHne Homepa, pasgeneHHole Tupe. Hanpumep: C. 32-39.

Mpumep opopmMIEHNA CMIMCKA UCMO/b30BAHHON NUTepaTypbl NPUBELEH B Mpu-

NOXXeHun 16.

2.9. llpnioxkenus

B npunoXxeHnsax nNprvBOAATCA TEKCTOBblE MaTepuasbl, LOMOJHAKOLWME MUCH-
MeHHYH0 paboTy, 06pasLbl 6/1aHKOB, a TaKxKe WUANKCTpaLUMK, TabnumLbl N pacrneyaTku
Ha TC, B TOM 4KMC/ie 1 BbIMNOJIHEHHbIE HA NIUCTaxX (hopmara, MpeBbILAKOLWEero cTaH-
[apT NpecTas/IieMoro OCHOBHOIO Martepuana.

[MpunoXKeHns oPOPMIAKTCA Ha OTAE/bHbIX NINCTaX, NPUYEM KaX[0e U3 HUX
[O/MKHO MMETb B MPaBOM BEPXHEM YI/y HaAnuCh: «IpunoXXeHne» C yKazaHUeM ero
MOPSAAKOBOr0 HOMepA; eCnv NPUNIOXKEHWUIA HECKONBKO, TO «[punoxeHue 1», «[pu-
NOXKeHne 2» N T.4.

MpuNoXeHNs LO/MKHbI UMETb KpaTKoe Ha3BaHue. Ha3BaHusA NpuioXKeHW ne-

yaTaroTCA NPONUCHbIMK ByYKBaMK (KaK 3arosioBKu).
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Ecnvn npunoxeHve npeacTaBnseT COO0M OTAENbHbIA PUCYHOK UK Tabnuuy,
TO OHO O(hOPM/IAETCS B COOTBETCTBUM C TPebOBaHMAMM, MPeLbABNAEMbIMUA K UIHO-
cTpaymam, Tabnunuam (naparpadsl 2.5, 2.6).

Mnnoctpaumm n 1abnmupl HYMePYHTCS B Npeaeniax KaXKAoro npuioXeHus B
oTaenbHocTu. Hanpumep: puc. 3.1 (NepBblili PUCYHOK TPETLETO MPUIOXKEHUS), Tab-
nnua 1.1 (nepeas Tabnmua Nepeoro NPUIOXKeHUS).

B TekcTte nuCbMeHHOWN paboTbl Ha BCe MPWUIOXKEHUA [LOSKHbI OblTb [aHbl
CCbIIKW. T1pUNOXEHNA pacnonaratoTcs nocne Crmcka UCnosib30BaHHbIX UCTOYHMUKOB
B MOpsAKe UX YNOMUHAHUSA B TEKCTE.

MpunoxeHnsi K BKP MoryT ogopmnsitbCa OTAeNbHOM 6poLutopoin. B aTom
C/lydae Ha TUTYNbHOM IUCTe GpOLUOpbl YKasbiBaeTcs: MpuioXeHe K BbIMYCKHOW

KBaM(MKaLMOHHO paboTe 1 Aanee NPpMBOANTCA Ha3BaHMe PaboTbl U aBTop.

2.10. OrnaBJyeHue

B ornaeneHunn faetcsa Ha3BaHWe BCEX INaB, Naparpagos 1 NPUIOXKEHWNIA NNCh-
MEHHOI paboTbl C yKazaHMeM HOMEPOB CTPaHWL,, Ha KOTOPbIX OHW HaxoAaTCs.

Ecnv npunoXeHnii B NUCbMeHHOW paboTe 6onee TpeX, TO OHW B Or/laBNeHnu
He nepeuncnaoTcs. B aTom ciyyae B TeKCTe paboTbl OPOPMSETCA OTAENbHBIA NCT
C 3aronoBKoM nocepeanHe ctpaHuupl: «MPUNTOXXEHWNA». B ornasneHnn ykasbisa-
eTCA CTpaHMLa faHHOro IncTa.

3aronoBku (MoA3aro/i0BKN) OrfiaBfeHns AO/MKHbI TOYHO COOTBETCTBOBATbL MX
coflep>kaHuto B TeKcTe. B ornaeneHnmn Bce 3aro/ioBKM neyaTaroTcs CTPOUHbIMU OYK-
BaMu, a Ha4YMHAOTCA C NponmcHoi. CokpalaTb 3aro/0BKM B OrNaBfeHUn Un U3na-
raTb UX B MHOW pefakuum no CPaBHEHWMIO C 3aro/ioBKaMun B TEKCTE He [0MyCKaeTcs.
[MocnefHee CNOBO KaX4Oro 3arofioBKa COeAUHAKT OTTOUYMEM C COOTBETCTBYHOLNM
emMy HOMepPOM CTPaHuLbl B NPaBOM CTO/16LIe OrNaB/ieHNS.

YXenaTenbHo, 4YTO6bI OrnaeneHVe NOMeELLANOCL Ha OAHOM cTpaHuue. Ons 3To-
ro, Npy Heo6XoAMMOCTM, €ro rneyataroT He Yepe3 MONYTOPHbIA, KakK BECb TEKCT, a
yepes OfIMHAPHbIA MEXCTPOUHbIA MHTEpPBa.

Mpumep ohopMNeHNA OrfaBneHNs NPUBEAEH B MPUIOXKeHUN 17.
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2.11. Hymepauusi cTpanui

CTpaHuLbl MUCbMEHHbIX PaboT A0/MKHbI MMETb CKBO3HYHO Hymepauuto apab-
CKUMU Updpamy No BceMy TeKCTy. HoMep CTpaHuUbl NPOCTaBASIOT B LEHTPE HUXK-
Hero nons cTpaHuubl 6e3 TOUKN B KOHLe. [epBoil CTpaHMLEn NMMCbMEHHON paboThbl
ABNAETCA TUTY/IbHbIA IMCT. OH He HymepyeTcs. B BbINYCKHOW KBa/IM(DMKALNOHHOA
paboTe BTOPOM CTpaHULIE SABNSETCA 3afaHue Ha BbINoNHeHNe BKP, TpeTbei — or-
naB/eHue.

Ecnn B NMCbMeHHOM paboTe Ha OTAeNbHbIX CTPaHMLaX COAEePXaTCa PUCYHKN 1
Tabnuubl, TO UX HEO6XOAMMO BK/HOYATL B 06LLYIO HYMepaumto. B cnyyasx, ecnm pu-
CYHKN MW Tabnmupbl pacrosioXeHbl Ha NUCTax, hopmar KOTopbIX 60/blie A4, nx
CneflyeT yUnTbIBaTb Kak OfHY CTpaHuLYy.

Cnn1cok 1cnonb30BaHHbIX UCTOYHWKOB U MPUIOXKEHUA MOL/NEXaT CKBO3HON C
OCTa/IbHOI YaCTb NMCbMEHHOW PaboTbl HyMepaLum,

Ecnn npunoxerHns K BKP ohopmnsitoTcs 0TAeNbHON GPOLLIOPONA, TO ee CTpa-

HUUbl HYMEPYHKOTCA OTAE/IbHO.

2.12. Tunu4yHbie OIINOKYU NPH 0POPMJICHMH MUCbMEHHBIX pad0T

TvnnyHble oWNBKK, OONyCcKaeMble MpWY OOPM/IEHUN MUCBMEHHbLIX PaboT,
cnepyrowme:

— OTCYTCTBYET ab3aLHbli OTCTYN WM UMEET MO TEKCTY Pa3Hble 3HaYeHWS;

— HE BblEepPXXUBAKOTCA 3HAUYEHWUA UHTEPBaIOB MEXIY 3aro/ioBKaMu, noasaro-
JIOBKaMu N TEKCTOM;

— He CTaBWUTCA TOYKa Mocfe Lugpbl HoOMepa pasfena, naparpaga, npu nepe-
YMC/IEHWM; MOC/IE TOYKM He NPOCTaBAETCA NPOGen;

— TEKCT MaTepuasia neyataetcs 6e3 nepeHocoBs. B To ke Bpems B 3aro/ioBKax u
Mof3aronoBkax, B HapyLLleHve TpeboBaHWi, NepeHOCk! NPOCTaBNATCS;

— Ha3BaHuWs naparpadoB (MoA3aronoBKN) M Hayano TeKcTa pa3MeLLleHbl Ha

pa3HbIX CTPaHULax;
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— NPV NEPEYNCNEHUAX WCMONb3YHOTCA BMECTO Lndp, OYKB 1 TUPe HeyCTaHOB-
NeHHble 3HaUYKN (POMBUKM, KBAAPATUKA U T.M.);

— Ha3BaHWs PUCYHKOB W TabWL, BbIAENAKOTCS XUPHBIM LUPUDTOM UK Kypcu-
BOM;

— OTCYTCTBYHOT CCbI/IKM Ha UCMO/b3yeMble UCTOYHMKM MH(OPMALIMK, NpUIo-
KEHMSA, TABNMULIbI Y PUCYHKN;

— NPUOXEHNS HE UMEIOT Ha3BaHWIA;

— Ha rpacmkax 1 B Tabnmuax He yYKasblBaeTCs Pa3MepHOCTb BENMUMH;

— HOMepa CTPaHWLL B Or/M1aBNEHNN He COOTBETCTBYHOT CTPAHMULLAM B TEKCTE;

— Ha TUTYNIbHOM IMCTe He YKa3bIBAeTCA UMS M 0THECTBO aBTOpa PaboThl;

— B TeKCTe, MOMUMO Ha3BaHWiA rna., naparpadoB, BBOAATCS HEHYMePOBaHHble

[ONO/IHNTE/bHbIE MO0A3aro/I0BKK, CCbI/IKKA Ha KOTOPbIE B Or/1aB/IEHUN HE NPUBOAATCA.

3. OCOBEHHOCTHU ITPABOIIMCAHUA

3.1. Ynorpe0dJieHre NPONMUCHBIX U CTPOYHBIX OYKB

C nponuncHoi 6yKBbI NULLYTCA COGCTBEHHbIE reorpauyeckne HaMMeHOBaHUS,
B cocTaBHbIX Ha3BaHMAX C MPOMUCHON BYKBbI MULLIYTCA BCE C/10Ba, KPOME CyXKeb-
HbIX C/I0B U POAO0BbLIX MOHATUI: KOXKHas Apuka, KaBkasckoe nobepexxbe, EBponeit-
ckas Poccusa, bepuHros nponue, naowaas Pesonoumu.

HasBaHnsa CTOPOH CBETA, eC/IN OHW BXOAAT B COCTaB TEPPUTOPUATIbHBIX Ha3Ba-
HWUIA MM YyNOTPeGNAOTCA B3aMeH TEPPUTOPUaIbHBIX HA3BaHWUIA, MULLYTCS C MPOnuc-
HOW OYKBbI: Hapoabl BocToka, AanbHuii BocTok, KpaitHnii Cesep. B npsimom 3Haue-
HWN Ha3BaHWS CTOPOH CBeTa MULLYTCA CO CTPOYHOI OYKBbI: BOCTOK, 3arnag, tor, ce-
Bep.

B odmumanbHbiX Ha3BaHUAX rocyAapcTs M CyobekToB Poccuiickoin defepa-
UMM BCe C/0Ba, Kak npasun/io, NULLYTCA C NPONMUCHON ByKBbl: Poccuiickas deaepa-
ums, Pecnybnuka Agbires, Pecnybnuka Antaii, Pecnybnvka bawikopTtocTtaH, Pec-
ny6nuka bypaTtuna, Pecnybnuka [arectaH, KabapamHo-bankapckasa Pecny6nuka,

Pecny6nvka TyBa, YyBalluckasa Pecrnybnuka.
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B agMMHMCTPaTMBHO-TEPPUTOPMATIbHBLIX Ha3BaHWAX C/i0Ba, 00603HavaroLme
POLOBOE W/ BUAOBOE NOHATUE (ABTOHOMHasA 06/1acTb, OKPYT, Kpaii, paioH), NLLYT-
CA CO CTPOYHON, OCTa/lbHble C/l0Ba — C MPOMMUCHON OyKBbl: CaxaJIMHCKas 061acTb,
ATVHCKNIA BypATCKMiIA aBTOHOMHbIV OKpPYT, AManio-HeHeuKnin aBBTOHOMHBbIA OKPYT .

B Ha3BaHuaX rpynn (06beAMHEHNIA, COKO30B) rocyAapcTB C NPOMUCHOW GYKBbI
MULYTCA BCe CNOBA, KPOME POLOBbLIX HaMMeHOBaHWIN: 3akaBKa3Ckue pecrybvku,
CkaHAMHaBCKMe cTpaHbl, LlBeiuapckas KoHdegepaums, Coro3 rocyaapcts LleH-
TpanbHoi Adpukn, OpraHmsaums O6beanHeHHbIX Hauwin, CoapyxectBo HeszaBu-
CUMbIX ["ocynapcTB.

HasBaHusa yacTeld rocyfapcTB, HOCALLMX TEPMUHOMOTMYECKUIA XapaKTep, nn-
LLYTCS C NponucHor BykBbl: BocTovHoe 3abalikanbe, BHyTpeHHAs MoHronus, MNpa-
BoGepexkHass YKpanHa, KOXHbIin Kutail.

B HasBaHMAX agMWHUCTPATUBHO-TEPPUTOPUASIBHBIX eAVHUL, 3apPYyOEXHbIX ro-
Cy[apcTB C MPOMUCHOWN BYKBbI MULLYTCA BCe C10Ba, KPOME POLOBbLIX 0603HAYEHWIA:
rpacctBo Cyccekc (AHrnuns), 3emns bageH-Broptembepr (MepmaHus), npedekTypa
XoKkKaingo (AnoHus), nposuHums ColuyaHb (KuTai).

C nponucHor GYKBbl NMULLYTCA Ha3BaHUA MCTOPUYECKMX 3MOX U COObITUI Y
COOGCTBEHHbIE MMEHa COCTaBHbIX HavMeHOBaHWiA: [peBHAS Pycb, CMyTHOE Bpems,
[MeTpoBCKas anoxa (HO: foneTpoBCcKas anoxa), KynMkosckas 6utea, [eHb [Mobep!.

B Ha3BaHMAX NpasfHUYHbIX AHEW MecALa Moce HavyasibHOW Lpbl ¢ NPOMnc-
Hoi ByKBbl nuwyTcsa: 1 Mas, 8 MapTa, 7 Hos6ps. Co CTpoUHOR ByKBbI MULIYTCA Ha-
3BaHMA MOCTOAHHO MPOBOAUMBIX MACCOBbIX MEPONPUATUIA: AeHb BCTPEYM BbIMYCK-
HMKOB, [leHb OTKPbITLIX 4BEpPeN, eHb JOHOpA.

B KUTalCKMX, KOPENCKMX, BbLETHAMCKUX, OWPMAHCKUX, WHAOHE3UNACKMX,
AMNOHCKUX (haMUIUAX N MMEHaxX BCE COCTaBHble YacTU MULLYTCA pas3fesibHo C npo-
nucHol 6ykebl: MaH Cy EH, MaHr PeHr Caii, Kypaxapa KopaxuTo.

YacTunua «caH» B AMOHCKUX MMeHax MULLETCA CO CTPOYHON BYKBbI 1 Mpucoe-
AVHAeTcA geucom: Tosama-caH.

iMeHa npunaratefibHble N Hapeuns, G6epyLine CBOe Havao OT UHAMBUAYASIb-

HbIX Ha3BaHWIA, MULLYTCA C NPOMUCHOW OYKBbI, €C/IM OHN 06pa3oBaHbl OT COOCTBEH-
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HbIX UMeH L, Npu nomowy cyddukcos -oB (-eB), -UH: CONOMOHOBO peLleHue, Ha-
AVHbI KOHCMNEeKTbl. HO B cocTaBe (ppas3ensiorM3MoB M B COCTaBHbIX TepMUHAX npusa-
rateNbHble Ha -0B (-eB), -MH MULLYTCA CO CTPOYHOM OYKBbI: MPOKPYCTOBO JIOXKE,
(hU/IbKMHA rpamoTa, PEHTFEeHOBCKME NTyUM,

C nponucHoi 6yKBbI NULLYTCA NpuiaraTe/bHble Ha -CKUIA, BXOASALLME B COCTaB
Ha3BaHW1, MEIOLLMX 3HaYEeHME «MMEHW TaKoro-To»: KpyLuaHoBCKMe YTeHus, Hobe-
neBcKas npemus. TO Xe B COYETAHUAX, UMEIOLMX 3HAYEHNE COOCTBEHHOIO UMEHMN:
PomaHoBcKasa amnHacTns, CyBOPOBCKOE YUU/IULLE.

Co CTpOYHOI BYKBbI NULLYTCA npunarate/bHble, 0603HaYatoWmMe NpUHaaIeXx-
HOCTb M 00pa30BaHHble OT COOCTBEHHbLIX MMEH WL, C MOMOLLBH cyddmkca -Ck-
(MYLUKMHCKNIA CTUX) 1K 06pa3oBaHHble OT MHANBUAYA/IbHBIX Ha3BaHWUiA, HO He 060-
3HavaroLLme NpPUHaAIeXHOCTU B MPSAMOM CMbIC/IE CNOBA: MYLUKUHCKUA CTUb, CU3K-
(hoB TpyA.

YnoTpe6sieHne NMpoOnUCHbIX M CTPOYHBbIX OYKB MpU HanucaHuu TekcTa, CBS-
3aHHOr0 C penuruen, TpebyeT yyeTa TpPaguLUUKW, C/IOXMBLUEACS B LIEPKOBHO-
PENUTMO3HBbIX N PENUrMo3HO-hMIocodcknx TekcTax: bor, Annax, LLwvea, byaaa,
Hukonain Yypnoteopey, Meopruin MobenoHoced, Mocnoab, Teopel, Boropoauua v
BCe npunaraTefibHble, 06pa3oBaHHbIe OT €10B bor, Mocrnoab.

Co CTpOYHON BYKBbI MULLIETCA CI0BO GOr B YCTOMUMBbLIX COYETAHUSAX, YrOTpeod-
NSIEMbIX B Pa3roBOPHOWM peyun BHE CBA3W C PennUruein: He 60r BeCTb YTO, 6Or ero 3HaeT,
6or ¢ HUM, He favi 6or, a Takke C/10Ba: arocTo/1, MPOPOK, CBATOMN, MyYEHWNK 1 T.4.

C nponuncHon 6yKBbl MULLYTCA BCE C10BA B Ha3BaHMAX BbICLLUMX OPraHoB Liep-
KoBHOW BnacTu: BeceneHcknii Cobop, CeAleHHbI CUHOM, a TakKe BCe C/10Ba, KpoMe
CNYXXeOHbIX 1N MeCTOMMEHUI, B OPULMaNIbHBIX HA3BAHUAX BbICLUMX PEUrMO3HbIX
[O/MHKHOCTHbIX nnu: Matprapx MocKoBcKuin 1 Bcest Pycu, Mana PUMCKWIA; HO: apXu-
enmnckKon, ernmcKon, apxmnepen.

C nponncHon 6yKBbl NULLYTCA NepBOe CI0BO U BXOAALLME B COCTaB Ha3BaHWS
MMeHa COOCTBEHHbIE, & TaKXXe NepBoe C/I0BO BK/IKOYAEMbIX B HUX HA3BaHUN OpYyrux
YUpeXxaeHui 1 opraHusauuii, B 0uUMaIbHbIX Ha3BaHUAX OPraHOB B/ACTU, YUPEX-
[EeHWIA, opraHu3aumii, 06LecTB, Hay4HbIX, YYeOHbIX 3aBefjeHniA 1 T.M.: ["eHepasibHas
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accamb6nes OOH, BceMupHbIA CoBET Mupa, MexxayHapoaHbIi Ba/IlOTHbLIA oHA, EB-
ponapiaMeHT, BcemupHasa Toprosas opraHu3aums, ocyfapCTBeHHbIA coBeT, WH-
(hopMaLMOHHO-aHaINTUYECKNIA LeHTp Pefepaumn (hoHA0BLIX 6UpX Poccuu, Bepx-
HAA nanata [ocygapcteBeHHOW Aywmbl, AgMmuHucTpaumns lMpesngeHta POCCUIACKON
depepaumn. B HasBaHuAx  [ocypapctBeHHas [yma, PegepanbHoe CobpaHue,
Bbicwmnii ApbuTpaxHblin Cyg P®, KoHCTUTYUMOHHBIA Cya P® (HO: (hegepasbHble
Cy/lbl) BCE C/10Ba NULLIYTCA C MPOMMUCHON 6yKBbI cornacHo KoHctuTyumm PO.

Ha3BaHusa yupeXkaeHnin BO MHOXXECTBEHHOM YMC/Ie U He B KaYeCTBe MMEH C00-
CTBEHHbIX MULLYTCA CO CTPOYHOW BYKBbI: MUHUCTEPCTBA P®, komuTeThl CoBeTa MU-
HUCTPOB, HO: MMWHUCTEPCTBO KY/bTYpbI.

Co CTpoYHOM 6YKBbI MALLYTCA HA3BaHUA BbICLLUMX BbIOOPHbLIX YUPEXAEHWNIA 3a-
PYOEXXHbIX CTPaH: MapaaMeHT, penxcrar, ceim, KoHrpecc (ceHaT v nanarta npeacra-
Butenenn) CLUA, mempxnuc.

C nponucHoi ByKBbI NULLYTCA Ha3BaHWS BbICLLUMX FOCYAAPCTBEHHbIX LO/MKHO-
CTeld B o(pmumanbHbIX Tekctax: lMpesvpeHT Poccuiickoin depepauunn, BepxoBHbIN
["naBHOKOMaHAyHoLWMiA BoopyXeHHbIM Cunamu, IeHepanbHbIA NpoKypop Poccuu,
KaHunep MepmaHuu, MpesmgeHT CLUA. OgHako B Heo(uUMaibHOM TekCTe, npwu
YNOMUHaHUM 6e3 yKa3aHUs Ha KOHKPETHOE L0, 3TK C0Ba MULLYTCA CO CTPOYHOM
OYKBbl.

C nponucHor GYKBbl NMULLYTCA HaUMeHOBAHWA NPaBOBbIX aKTOB: KOHCTUTY-
uma Poccuiickoit defepaummn, HO: KOHCTUTYUMK pecnybnuk, Leknapaums npas u
CB0OOJ, YesioBeKa 1 rpaxkaaHnHa, defepasibHblii KOHCTUTYLMOHHBIW 3aKOH, HO: MpPo-
eKT (pefilepasibHOro KOHCTUTYLIMOHHOIO 3aKOHa (HanmeHoBaHWE); 3aKOH POCCUIACKOM
depepaunn, Ykas MNMpesngeHTa Poccuiickoin deaepauun, HO: NPOeKT yKasza lMpesu-
AeHTa Poccuiickon defepaymn.

Co CTpo4HOi NUwyTCcs: noctaHoeneHne CoeTa Pefepaumm, NOCTaHOBEHUNE

CocypapcTBeHHOW [AyMbl, pacrniopsbkeHue lMpesmgeHTa Poccuiickoin depepaunn v

T.0.
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damMunnm, HasBaHUS YUPeX4eHUA, OpraHn3auni, UpM, Ha3BaHNA N3N 1
ApYyrvie MeHa co6CTBEHHbIe B MMCbMEHHON paboTe MPUBOAATCA Ha A3blKe OpUrMHa-

na.

3.2. O0menpuHATHIE COKPAILEHUS CJIOB U CJI0BOCOYETAHU M

B nucbMeHHbIX paboTax MCMosb3yTCA COKpaLLeHNs Tpex BUAOB: rpaduye-
CKne, OYyKBeHHble abbpeBMaTypbl M CNOXHOCOKpALLEHHbIe cnoBa. [ornyckaeTtcs
ynoTpe6neHne 6e3 pacluMpPOBKN TOMbKO OBLLENPUHATBLIX COKPaLeHWUA, NOHATHbIX
ynTaTento. [pyrme cokpaileHus LOKHbI 6bITb paclungpoBaHbl NpU NepBoM Yro-
MWHAHUWN B TEKCTe WM [aHbl CMIMCKOM COKpaLleHWin B KOHUe paboTbl. pu cokpa-
LLieHMM CMIOB U CI0BOCOYETaHWI CnefyeT cobnogath eauHoobpasne 1 BCe OLHOTUN-
Hble C/l0Ba COKpalwlaTb WM He cokpallatb. dopma CoKpalleHuUs Mo Bceil pabote
[0/MKHA 6bITb 0MHAKOBOW.

CoKpalLLeH/I0 NoAJSIexaT pas/inyHble YacTu pedn. CyLuecTBUTENbHbIE, MPUa-
ratenbHble, rNaro/bl, a TaKKe Hapeymsi COKpallaTcs OAUHAKOBO BO BCEX rpaMma-
TUYECKNX POpPMax He3aBMCKMMO OT POfa, YNCNa, Nagexa u BPeMeHMN.

iMeHa cyLecTBUTENbHbIE U APYr1e YacTu peyn, Kpome npunaratefibHbIX U
MPMYaCTMA, COKPALLAKOT TO/bKO B C/y4Yae, ecivi OHW MPUBEAEHbI B CMIUCKE COKpaLLe-
HWI1 CNoB M cnoBocoyeTaHnii. CoKpalleHns, NPUHATbIE OT UMEH CYLLEeCTBUTE/bHbIX,
PacnpoCTPaHAOTCA Ha MMeHa npunaraTe/bHble Y NPUYacTUs, 06pa3oBaHHbIE OT TOrO
Xe KOpHS.

MpunaratesibHble N Hapeuns, OKaHUMBAIOLLMECA HA: -aBCKWUW, -HWIA, -HbIW, -
OBaHHbI, -OBCKWIA, -afCKWUIA, -ONIbCKUIA, -OPCKWM, -HHbIW, -aHCKWA, -apCKUW, -
@KHbIW, -a3CKWUI, -aiCKWUIA, -aflbHbIA, -ECKWI, -MaslbHbIiA, -KWUIA, COKpallatoT oTbpa-
CbIBAHMEM 3TOM YacTu CnoBa.

MpunaraTenbHble, OKaHYMBAIOLMECH HA -rparyecKnid, -NorMYecKnia, HoOMu-
YECKMIA, COKpalaloT OTOpacbiBaHWMEM CrefytoLMX YacTel CnoBa: -auyeckui, -
OrMYeCKUn, -OMUYeCKUIA (reorpagpmyecknin — reorp., 6uonornyecknii — 6morn., ac-

TPOHOMMWYECKUIA — aCTPOH.).

46



Ecnn oTbpacbiBaemMoil 4acTn NpefLlecTBYeT rnacHas 0ykBa WUan «it», TO Npw
COKpaLLeHMK CnoBa criefyeT COXPaHUTb CNeAYHOLLYHO 3a Hell COrnacHyro (KasniHbli
— KaJINiH., KpaHWIA — KpaWiH., YYeHbIA — YYeH., MacNsHbIA — MacnsH.).

Ecnn oTbpacbiBaeMOM YacTN NPEALLIECTBYET «b», TO MPU COKPALLEHUN C/I0BO
[O/MKHO OKaHUMBATbCA Ha CTOSLLYHO Mepes HUM COrflacHyH: MosbCKWIA — MoJ., Ceflb-
CKWIl — cen. B ToM cny4ae, ecnv 0TopacbiBaemMoil YacTu CnoBa NpeawecTByeT yABo-
eHHasi corfiacHasi, To NPy COKpaLLEeHNK CnoBa cneayeT COXpaHUTb OfAHY M3 COrfac-
HbIX: POCCUACKUIA — POC., META/ININYECKUNIA — MEeTaJN.

Mpy Hanbonee KpaTKOM COKPALLIEHUM C/IOBa BO3MOXHO 3aTPyAHEHMWE B MOHW-
MaHUWM TeKCTa, No3ToOMy CrefyeT MPUMeHsTb 60/ee MoHYH (POPMY COKpalLeHUs:
KOMMUYECKNIA — KOMUY., CTATUYECKMIA — CTaTKY., KNacCUYECKNIA — Knaccu.,

B CnoxkHbIX npunaratefibHbIX, MULLYLLMXCA Yepes Aeduc, KaxXayt COCTaBHYHO
4aCTb COKpaLLaroT B COOTBETCTBUM C OOLUMMK NpaBuiamm UM KakK [aHOo B CrMCKE:
BOEHHO-MOMNTUYECKUIA — BOEH.-NOMNT., NPOJEeCCUOHaNbHO-TEXHNYECKMIA — Npod.-
TEXH.

B CnoxHbIX npunaratenbHbIX, MULLYLLKMXCA CAUTHO, COKpaLlaltoT BTOPYHO
4acTb C/I0Ba, €C/IM BO3MOXHO MPUMEHUTb 06LLME NpaBuia WM ecin COKpaLLeHns
3TUX C/IOB NPUBEEHbI B CMIUCKE: N1ECOX035MCTBEHHbI — N1ECOX03.

O[IHOKOpEHHble npunarartesibHble Y MNPUYacTus, oTINYatoWmecs ToNbKO Npu-
CTaBKaMM, COKpalatoT OAMHAKOBO (HareuyaTaHHbI — Hameu., nepenevyaTaHHbIN —
nepeneuy.).

B nt060M KOHTEKCTE CamMOCTOSTENbHO YNOTPe6NATCS NSATb O6LWENPUHATBIX
COKpaleHuin: T.e., U T.4., W T.N., 1 Ap., U np. He gonyckaeTcs NCMO/b30BaTb COKPa-
LLeHNA: T.0.— TaKUM 06pa3oM, T.H. — TaK Ha3blBaeMbI/ U T.K. — TaK Kak.

YCNnoBHble rpafuyeckmne COKpaLLeHWUs crneayeT BbINOMHATbL TakMM 06pas3oMm,
4TOObI MO OCTaBLUMMCS YacTAM C/I0B MOXHO Obl/I0 AOCTAaTOYHO MPOCTO M 6e30Lu-
604YHO BOCCTaHOBUTb MOJIHOE C/IOBO.

B rpadmyeckmx CoOKpaLleHNaX OTCeYeHHast YacTb C/10Ba 0603HaveHa rpaduye-
CKM — TOYKOW, AedMcoM, KOCOW YepToM, TMpe, a caMo CMI0BO NPY YTEHUKN MPOU3HO-

CUTCA NOJSIHOCTbLHO:
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- B., BB., I'., [T. — NpW jarax;

-T., 4., 001., C. — npu reorpanyeckmx Ha3BaHMsX;

— I-Xa, r-H, UM., T. — PN PaMUINAX N Ha3BaAHUSX;

- I/, 4., n., noan., pasg., puc., c., CM., Cp., Tabs. — Npu CCbI/IKax N COMnocTas-
NeHuu;

— 3K3., TbIC., M/H., M/IPA. — NPU Yncnax B ungposor opme (He CTaBUTCA TOY-
Ka B KOHLie COKpaLLleHWin B COYETaHUM C OAHO3HAYHbIMM N MHOTO3HAYHbIMW YNCN-
TeNbHbIMW: 7 Kr, 27 ¢M, 12 M, a TaKXKe Npu COKPaLLIEHMAX, eC/IN NPUMEHSAETCA (hopmMa
eIVHCTBEHHOTr0 YMC/a B UMEHNTENIbHOM nagexe: 1 MH);

— n/n (No Nopaaky);

— pyb6. (py6nb), fonn. (Aonnap);

— Y (4ac), ¢ (cekyHaa), MUH (MUHYTA), T (TOHHA), M (MeTP), MM (MUANNMETP), T
(rpamm), Kr (knnorpamm), U, (LeHTHep), ra (rekrap), atm (aTtmocdepa), A (amnep).

[Mocne cCoKpalleHwWin, yCTaHOB/IEHHbIX FOCYAapCTBEHHLIM CTaHAAPTOM pasmMep-
HOCTen (CM, M, Kr, T 1 Ap.), TOUKa He CTaBUTCS.

Henb3a cokpawjaTe 0603HaYeHNs (PU3NYECKNX BEIMYUH, eCI OHU YNoTpe6-
nArTCA 6€3 undp. VICKoYeHne COCTaBAOT eanHULbI PU3NYECKMX BEIMYMH B Tab-
nnuax 1 B pacum@poBKax 6yKBeHHbIX 0603HaUYeHNIA, BXOAALWMX B POPMY/IbI.

CokpateHmsa MOCT, OCT, PCT, CTI nuwyTcsa NponncHbIMU 6yKBamn 1 na-
[leXXKHOe OKOHYaHue B HUX He Hapalimeaetca: no FOCT 7.5-98. He gonyckaetca npu
MepeHoce OTPbIBAaTb YaCTb COKPALLEHNA OT ero permcTpauvoHHOro Homepa 1 ynor-
pebnAThL ero 6e3 Homepa.

CoKpalleHHble HaMeHOBaHNA YYpeXKaeHU MOryT BbITb 06pa3oBaHbI:

— ab6pesmnaTypoit: PTC (PeaepanbHas TaMOXEHHast Cy)K6a), COCTaB/IEHHOM
3 MepBbIX 6YKB MOHbIX HAVMEHOBaHWA,

— M0 C/I0roBoMy NpuHUmMny: MnH3aKoHOMpas3suTKs, MOCKOMOXpaHb!.

MoMMMO O6LLENPUHATLIX abbpeBmaTyp B MUCbMEHHbIX paboTax MOryT npu-
MEHATbCA He OOLLEenpuHATbIE, & aBTOPCKME Y3KocrneunanibHble cokpaweHus. Mpu
3TOM MOC/e UX MEPBOro YNOMUHAHNA B TEKCTE HEOOXOAUMO B CKOOKaX yKasaTb ero

abopeBMaTypy, HaNpUMep: cPeCcTBa BbIYUCINTENLHOM TeXHUKK (CBT).
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B Tex cnyyasx, Korga Konm4yecTBo COKpaleHuii npesbiwaet 20 1 OHW NOBTO-
pAOTCA B TEKCTE 60/1ee 3-5 pas, B paboTe COCTaBNAETCA CMMCOK COKPALLEHWIA, KOTO-
pbIii MOMELLLAeTCA Noc/ie OrnaeneHns. B aTOM CMKUCKe COKpaLLeHMs M MX pacLumng-
POBKM pacnonararoTca CTonbuamun: cnesa — COKpalleHus, crpasa — paclungpoBka
(npunoxeHwve 18).

Ecnn obLee KONMYECTBO NPUMEHSIEMbIX B paboTe COKpalleHnin MeHee 20 U
KaXX[0e U3 HUX MOBTOPSIETCA B TeKCTe He 6osiee 3-5 pas, nx nepeyeHb BKIHOYATL B
paboTy He cnefyeT. B aTOM c/lyyae fOCTATOYHO UX AeTa/lbHON pacLumMgpoBKIN Hemno-
CPEeACTBEHHO B TEKCTe NpuW MepBoM YNoMUHaHUM (B CKOBGKax) nnMbo B CHOCKe — Mof-
CTPOYHOM MPUMEYaHUMN,

MpYMEHATb COKpALLEHNA CneayeT Tak, YTo6bl MOHUMaHWe COKPaLLEHHbIX C/10B
OblI0 OAHO3HAYHLIM N eAMHO0OPa3HbIM MO BCeMY TeKCTy. CoKpalleHne PYCCKMX
C/MOB M CNOBOCOYETAHWIA 10MKHO cooTBeTcTBOBaTh TOCT 7.12-93 «CucTtema CTaH-
[lapToB MO MH(opMaLmm, 6UGIMOTEHHOMY K U3daTensckomy aeny. bubnunorpadumye-
ckas 3anuncb. CokpalleHne CMoB Ha PYCCKOM A3bike. Oblme TpeboBaHUA U npaBu-
Nna».

HassaHns MUHMCTEPCTB, BEAOMCTB, KOMUTETOB L|e/1eC006pa3Ho UCMO/b30BaTb
B COKpaLLleHHOM BUje.

BykBeHHble abbpeBmnaTypbl CKOHAKTCA, EC/IN YATAKOTCA NO C/I0raM 1 poj Be-
AyLIero cnoBa coBrnafaeT C poAaoBoi hopmoi camoli abbpesmatypbl. Mpu aTom na-
[IeXXHOEe OKOHYaHVe MULIETCA CTPOYHbIMKM ByKBaMM M CMIMTHO C abbpeBuaTypoii:
MXATa, By3a (Ho, CBX).

["eorpaduyeckme HasBaHWS, yrnoTpebsemble C COKpALLEHHON (hOpMOoi pofo-
BOro MOHATUA (CNoBa ropof, peka, yiuua), He CKIOHAKTCA, a NULYTCa B qopme
MMEHUTENIbHOIO NajexXa eqUHCTBEHHOTO Y1CAa: BbiCLIMe YyYebHble 3aBefeHuns r. Mo-

CKBa; YXMBOMWUCHbIE BMU/bI 03. XaHKa; KOMaHAMPOBKa B I. POCTOB.
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3.3. Hanucanue AaT 1 Yucel

B coBpemeHHbIX [OKYMeHTax MpUHATA Crefyowas ¢opma HanvcaHua [ar:
13.04.2004 nnun 13 anpens 2004 r. OaTbl U KaneHAapHble CPOKM B paboTax peKoMeH-
AYeTca nNucaTb B OAHON CTPOKE.

Buabl HekaneH4apHbIX 4aT, TO eCTb HAUMHAKLIMXCA B O4HOM rofy, a 3akaH-
YMBAKOLMXCA B APYroM, NULLYTCA CNefyroLwmmM 06pasom:

- yepes HaK/IOHHYIO NIMHUIO — Y4ebHbIV rog, Hanpumep, 2004/2005 yu. ropg;

- Yepes TUpe — BO BCEX APYruX Cnyyasx.

[ecAatnnetns cokpaweHHo o6o3HadvatoTcs: 90-e rogbl XX Beka; B 1999-2001
rr., Ho: B nepuof 3a 1990-2000 rogbl.

CnoBo «rog» OMyckaeTcs Mpu ero 0603HavyeHMn undpamm Ha 0610XKKe, TU-
TYNbHOM JINCTE, KOHTPTUTY/E, a TakxKe NMpu Jatax B KPYr/bIX CKOOKax: dPpaHLys-
cKas 6ypxyasHas pesostoums (1789-1793).

MopsAAKOBbIE YNCNTENbHBIE MULLYTCA CNOBaMM CO CTPOYHON GYKBbI B C10BO-
coyeTaHusX, Hanpumep: Aeneratbl Ha MATYI0 HAYYHYH KOH(ePeHUMIO.

[MopaaKoBble YNC/IUTENbHBIE, 0603HaYaeMble apabCcKMMK Lmdpamn, NULYTCS
C HapalleH1eM nafeXHoro okoH4aHus: 90-e rofbl, 5-1 Kypc.

HanncaHme nopsaKoBbIX YUC/IUTENbHBLIX, 0603HaYeHHbIX apabckummn Lmdpa-
MW C HapaLLleH1eMm NafeXxxHoro OKOHYaHus, LOIKHO ObIThb:

— OAHOOYKBEHHbIM, €CN rnocneaHein ByKBe UUC/IUTENIbHOTO MNPeaLlecTByeT
rnacHas: 5-i, 5-e, 5-m, 21-m nnn 17%-i;

— [BYXOYKBEHHbIM, €CNV MocnefHen 6yKBe YNCIUTENbHOIO NPeALIECTBYET CO-
rnacHas (4-ro, 4-my, 60-tn). Ecnv nogpsag wayT ABa NOPSAKOBLIX YMCUTENbHbIX,
0603HaYeHHbIX apabCKMMK uudpaMn 1 pasfeneHHbIX 3ansTol UM CoeMHEHHbIX
COKO30M, NafeXXHOe OKOHYaHMe HapallMBaeTCca y Kaxkaoro: 1-i, 2-i Kypc, B 3-10 1 2-
0 rpynmnbl.

Ecnv nogpsag nayt 6onee ABYX MOPALKOBbLIX YMC/IUTENbHbLIX, 0603HAYEHHbIX
apabckumy uudpamu, nafeXxxHoe OKOHYaHWe HapalivMBaeTCsl TO/IbKO Y MOC/eAHEero

N3 HUX: cnyLatenn 1, 2, 3-X KypcoB.
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He TpebyloT HapalleHns nafeXXHbIX OKOHYaHWW TakKue MOopsAKOoBble YMCN-
Te/lbHble, 0603HaYeHHble apabCKMK uudpammn, Kak HoMepa TOMOB, /1aB, CTpaHu,
PUCYHKOB, NPWNOXEHWIA 1 T.M., €CNI POAOBOE C/IOBO MPeALUeCTBYET YNC/IUTENbHO-
My: B Tabnuue 3, rnaee 4, Ha CTpaHuLe 7.

PumckmuMmn umpamm 6e3 HapallBaHNA NafeXXHOro OKOHYaHUs NPUHATO 060-
3Ha4aTb BeKa, KBapTasibl, NOPAAKOBble HOMepa KOH(epeHUMiA, KOHIPeccoB, rofioB-
LLLMH, CMIOPTMBHBIX cocTA3aHuiA: | kBapTan, XX Bek, Il mexayHapoaHas KOH(epeH-
Lma, cneynannct | Kateropumm.

[leHeXxxHble BblpaXXeHus, 0603HavatoLLMe CyMMbl 60/1ee OHOM TbICAYU, PEKO-
MeHAYeTCa nucatb undpamn: 5 Toic. pybnen, 7 MAH. fonnapos (Ho: 1 MAH gonn.).
[eHeXHble BblpaXXeHMs B pybnsx K Konelkax cnefyet nucatb Tak: 240 py6. 56
Kon.

HasBaHus egnHNL, N3MepeHns B TeKCTe PeKOMeHAYeTCs nucatb: 5 TbIC. MeT-
poB, 8 TOHH, 80 kB. MeTpoB, 40 Ky6. METPOB, 5 M/IH. TOHH; & B MPUIOXEHNAX — CO-
KpaLleHHO: 5 Tbic. M, 8 T, 80 KB. M, 40 Ky6. M, 5 M/H. T.

CnoXkHble CyLecTBUTeNIbHbIE U NpunaratesibHble, UMEOLME B CBOEM COCTaBe
4ynucnuTeNbHble, NULLYTCA Yepes aeduc: 100-neTune, 2-MeCAYHbIA CPOK, 3-KOMHATHaS
KBapTMpa, 10-NPOLEHTHbIN, 3-AHEBHbIA.

KonnyectBeHHble YNCIUTENbHBbIE MULLYTCA 6e3 HapallleHWUs NafeXKHOro OKOH-
YyaHuA (B 2 3K3.).

MHOro3HauHble KO/IMYECTBEHHbIE YUC/IUTESIbHbIE PEKOMEHAYETCA nucartb
umpamun. VICKoYeHne CoCTaBNAKT YNCUTENbHbIE, KOTOPbIMM HaunHaeTcs ab3al.
X pekomeHayeTcs nucaTb CioBaMu. Ecnm npu yucne faHo cokpalleHHoe 0603Ha-
YyeHue eANHULbI M3MEPEHWSA, YNCIO AOMKHO 6bITb AaHo uudgpamu: 3 1, 500 r, 620 Kr.
Ecnn B npefnoXeHnn Hapsgy ¢ OAHO3HAYHbIMW YacTO BCTPEYakOTCA U MHOrO3Hau-
Hble KO/IMYECTBEHHbIE YNCNUTENbHbIE, B LENAX YHU(MKaUMA CreayeT v OgHO3HaY-
Hble KO/IMYECTBEHHbIE YMC/IUTENbHbIE NUCaTb Ludpamu, 3a UCKIKOYEHUEM UYUCU-
Te/IbHbIX B KOCBEHHbIX MajeXkax: Heobxo4MMo pasmecTuTb 15 MecT rpysa B NepBoMm

BaroHe 1 8 MeCT — BO BTOPOM.
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3HakM Homepa, maparpada, MpoueHTa, rpagyca, MUHYT M CeKyH[ CTaBATCA
TONbKO NPU Uugpax, K KOTOPbIM OHW OTHOCATCA, M B 3arofioBkax rpad taénuy,. MNpu
HECKO/IbKMX YnMCnax Ux He yaBauBatoT, CTaBAT TOMILKO 40 WKW nocne psaga vmcen: No
5,7,9, 50-60% un T.4.

Ecnv npnBoasaT psg UNCNOBbIX 3HAYEHUIA, BbIPAXKEHHbIX OHOW U TOW e ean-
HULEN (DM3NYECKOW BENIMUMHDI, 3TY eAMHMLY YKa3blBatOT TO/bKO NOC/e NocneaHei
umdpbl (5, 6 n 7 cm, 100x10x50 mm). Mexay nocnegHen umMdpor unucna n 06o3Ha-
YeHUeM eaNHULbI U3MEPEHUS CeayeT ocTaBATL Npoben: 220 BT.

[na 0603HaYeHNa guanasoHa 3Ha4YeHNn MeX Ay YmcnaMmmn CTaBaT TUpe: AMHON
5-10 M. Bo Bcex cnyyasx, Korga Tupe MOXeT ObITb NMPUHATO 3a 3HAK «MUHYC», MeX-
Ay NpefenbHbIMK CI0BaMy CTaBAT MPeSIoru ot 1 Jo.

MartemaTnyeckrie 3Haku LOMYCKaeTCs NMPUMEHATbL TObKO B (DOPMY/iax, B TEKCTeE
MX HEOOXOAMMO BbIpaXKaTb C/IOBAMU PaBHO, MeHbLLE, 60/bLUE, YMHOXWUTb U T.[.

damMunnm, HasBaHUS YUpPeXXaeHUiA, opraHn3auni, UpM, Ha3BaHNA U3LeNnin U
ApYyrue nMmeHa cobCTBEHHbIE B MUCbMEHHOIN paboTe NPUBOAATCS Ha A3blKe OpUrnHa-
na. Jonyckaetca TpaHCIUTeEPUPOBaTb MMeHa COOCTBEHHbIE N MPUBOAMTL Ha3BaHUA
opraHu3auuin B nepeBofe Ha A3blKe NMCbMEHHOW paboTbl ¢ Ao6asneHnem (npu nep-

BOM YMOMWHAHUM) OPUTMHANIBHOTO Ha3BaHMS.

3.4. CoueTraHue 3HAKOB MPENUHAHUSA

Ecnu cnoBo vnu rpynna cno., BblAe/leHHble 3anATbIMK, CTOAT MNepes Tupe, To
06e 3anaTble COXpaHATCA, Hanpumep: Cnywartens ViBaHOB, aBTOP 3TOrO MPOEKTa, —
O[VH 13 nobeanTenent KOHKypca.

Ecnu nocne T1pe ectb CNOBO UM CNOBA, KOTOPbIE MO NpasuiaM HY>KHO Bblje-
NNTb 3anATbIMK, TO MepBas 3anaTas He CTaBUTCA: TUMMps3eB, Bunbamc, MuuypuH —
C/I0BOM, BCe 6MO/0rM YAENAIN BHUMaHUE 3TOi nNpobneme.

3ansiTas, TOUKa C 3ansaToil, TOUKa, ABOETOUME U TUPE Nepes 3aKpblBaOLLMMICS
KaBbl4KaMW HUKOTra He CTaBATCA, Aaxe Mpu LMTUPOBaHUN.

MHOroToume, BONPOCUTENbHBIA Y BOCKIMLATENIbHBIA 3HAKW CTaBATCA Mepes,
3aKpbIBaOLLMMMNCA KaBblUKaMW, eC/I OTHOCATCA TOMbKO K C/10BaM, 3aK/IlOYEHHbIM B
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KaBbl4YKK, 1 NOC/e 3aKPbIBAKOLNXCSA KaBblYeK, eC/IM OTHOCATCA KO BCEMY Npeasioxe-
HUIO.

Ecnnm MHOrotoune, BONPOCUTENbHBIA UM BOCKIMLATE/IbHBIA 3HaKW CTOAT ne-
pef 3aKpbIBAOLLMMUNCS KaBbl4KaMK, TO TOT XKe 3HaK HE MOXXeT ObITb MOBTOPEH MocC/e
KaBblYeK.

Ecnn B Hayane uim B KOHUe NpeanoXeHns, KOTOPoe He06X0AMMO 3aK/THUNTD
B KaBbl4YKM, CTOUT C/I0BO, 3aK/IKO4YEHHOE B KaBbIYKW, TO €ro ciefyeT 3ak/o4unTh B Ka-
BbIYK/ ApYroi hopmbl (pUCYHKA). ECiM N0 TEXHUYECKMM NpUYMHaM CAenartb 37O 3a-
TPYAHWUTENbHO, TO ABaXKAb! PAAOM ONHAKOBbIE KaBblYKN HE CTaBATCH.

He cTaBATCA 3HaKM NpenuvHaHus nepes OTKPbIBAKOLENCA UW 3aKPbIBaOLLEN-
CA CKOBKOM, HanpumMep: MHorve as3uaTckue CTpaHbl, 3aMHTEPeCOBaHHbIE B Pa3BUTUN
OTHOLLEHWN ¢ poccninckum OanbHum Boctokom (AnoHus, Kutai, TainBaHb, KOXKHas
Kopes), noaTeepanv cBoe yyactve B MexayHapo4HOM MHBECTULMOHHOM (PopyMme.

MHOroToume, BONPOCUTE/bHBIN UM BOCKIMLATE/bHBIA 3HAKN CTAaBATCA Mepes
3aKpbIBatOLLEnCAa CKOOKOW B TOM C/lyyae, ec/in OHM OTHOCATCS TOMbKO K TOW YacTu
TeKCTa, KoTopas 3ak/toveHa B CKOOKM.

Touka nepef CKOOKOI CTaBUTCS B TOM C/lyyae, eC/iv NpeasiokeHue, cTosLee
nepes Hei, npeacraBnseT COO0OM 3aKOHYEHHOE Lienoe M C/loBa, 3aKNOYEHHbIE B
CKOOKW, MMEtOT CaMOCTOATE/IbHOE 3HAYEHNE.

Ecnv nocne uuTatbl CiefyeT CCblfiKa Ha aBTopa WM Ha Npou3BefeHne, To 3Ta
CCbI/IKa 3aK/H0YaeTCs B KBapaTHbIE CKOOKM 1 TOYKa CTaBMTCA NOC/e CKO6KU. Ecin B
KOHLe MpefnoXeHns BCTPeYartoTCs [Be CKOOKM, TO OHW A0/DKHbI ObITb pasHoi hop-
Mbl (PUCYHKA) W CTABUTCA TO/IbKO OfHA.

Mocne UUPPOBBIX MEPEUNCNIEHNIA C TOUKOW ab3aLbl CnesyeT HauYMHaThb ¢ Npo-
MUCHbIX BYKB, & NOCNeAHMe NpeanoXeHNs ab3aLeB 3akaH4YMBaTb TOYKAMMU.

Ecnn nepeuncneHvie naeT nocrne ABOeTOYMS, ab3albl CefyeT HauMHaTb Nnocse
apabCcKux uungp nm CTPoYHbIX 6YKB andaBnTa co CKOOKOI, 6€3 TOUKK, CO CTPOUHbIX
OyKB. B KOHUe Taknx ab3aLeB [0/IKHbI CTOATb TOUKW C 3aMnsATOIM; B KOHUe nocreaHe-

ro absawa nepeyncreHns — Touka.
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4. PYKOBOACTBO 1 KOHTPOJIb 3A BBIITOJIHEHUEM BBIITY CKHbBIX
KBAJIM®OUKAIIMOHHBIX PABOT

PYKOBO/CTBO 1 KOHTPO/1b 3a BbiNO/IHeHNEM BKP oCyLLeCcTBNAOT HayuUHble py-
KOBOAUTENN N Kaenpbl, & KOHCY/NbTUPOBaHNe CTYAEHTOB MO KOHKPeTHbIM BOMpO-

CaM, B C/liy4dae HEO6XO,£I,I/IMOCTI/I, — Hay4Hbl€ KOHCY/IbTAHTbI.

4.1. OcHoBHBIE 3a1auM Kadeap

["naBHOW 3afadelt Kadeap No PyKOBOACTBY M KOHTPO/IO 3a NoArotoBkoi BKP
ABNAETCA OpraHuMsauma U obecrneyeHne CBOEBPEMEHHOr0, KayeCTBEHHOro U camo-
CTOATENbHOIO WX BbIMOSIHEHUA CTYAEHTaMW.

OCHOBHbIMM 33a4amn Kaenp ABNAIOTCA:

— pa3paboTKa npumepHoin Tematukn BKP;

— OKasaHue nomoLuM (COBMECTHO C [eKaHaTOM) CTyAeHTaM B Bblbope Tem
BKP;

— NoA6op Hay4HbIX PYKOBOANUTENEN N peLeH3eHToB BKP;

— paccMOTPEeHME U YTBEPXKAEHME 3aaHNI U TPatMKOB BbINOMHEHNS BKP;

— OKa3aHu1e NOMOLLY U KOHCYNbTUPOBaHWE CTYAEHTOB B NpoLiecce NoAroToBKM
BKP;

— KOHTPO/1b 32 XOA40M NOAroTOBKY 1 opopmneHns BKP;

— KOHTPO/1b 3a NOAr0TOBKOM A0KNaA0B CTYAEHTOB A5 3aLimTbl BKP;

— opraHm3aumsa n NpoBefeHne npeaBapuTebHOM 3almTbl BKP;

— KOHTPO/Ib 32 paboToil Hay4HbIX pykoBoauTeneii BKP 3aBegyrolummmn Kages-
pamu,

— opraHu3auma 1 obecrneyeHve peueHsnposaHmsa BKP;

— ohopmneHune gonycka BKP K 3awiuTe.

4.2. OcHOBHBIC 00513AaHHOCTH HAYYHOI'0 PYKOBOAMTEJIs
["naBHOW 33a4eil Hay4YHOro PYKOBOAWTENSA ABNAETCA OKa3aHWe MomoLLmn CTy-
[eHTaM B CUCTeMaTM3auum M pacLUMpeHnn NPUOBPETEHHbIX 3HAHWIA U YMeHWI, a
TaKkXXe B 3aKpeneHnn HaBbIKOB CAMOCTOATE/IbHON PaboTbl NPV MPOBELEHUN MCChe-

NOBaHWIA.
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OCHOBHbIMM 06513aHHOCTSAIMU HAYYHOTO PYKOBOAMNTE/IS ABNAOTCS:

— pa3paboTKa 3aaHus CTYAEeHTY Ha BbiMnonHeHe BKP;

— OKaszaHue nomoLn CTyAeHTYy B cocTaBneHun nnaHa BKP u rpadumka ee Bbl-
MOIHEHWS;

— KOHCY/IbTMPOBaHWe CTyAeHTa No noabopy HeobXxoauMoi nuTepaTypsl, ¢ak-
TUYECKOro Martepuana, MeToamkaMm ero 06006LeHns, cuctemaTmsaumm, 06paboTku U
ncnonb3oBaHusa B BKP;

— peryndpHoe 3acnyLivBaHue U 06CYXAEHWe CO CTYAEHTOM MOJlyYeHHbIX B
xoae noarotoBkn BKP pe3ynbTaToB, OKaszaHMe eMy Heo6X04MMOIM OpraHu3aLlmnoH-
HOW N METOANYECKOI MOMOLLM;

— KOHTPO/1b 32 BbIMOJ/IHEHNEM rpagnuka noarotosku BKP;

— MPOBepKa KayecTBa HanmcaHusa 1 othopmieHns paboTbl B LiE/OM;

— opraHu3auna 1 yyactue B NpoBefeHny npeasawntsl BKP;

— CcOCTaB/ieHne 0T3bIBa Ha paboTy;

— OKasaHvie NoMOLLM B MOArOTOBKe [0K/Mafa, C KOTOPbIM CTYAEHT OyAeT Bbl-

cTynatb npu 3awnte BKP.

4.3. Coaep:kanue 0T3bIBa HAYYHOI'0 PYKOBOAUTEIS

OT3bIB NpeacTasnseT co60M COCTaB/IEHHYHO Ha 6/1laHKe XapakKTepUCTUKY Bbl-
nofHeHHoW BKP. B 0T3bIBe OTpaxaroTcs:

— KpaTKoe cofiepykaHne OCHOBHbIX NonoXeHuii BKP, 3HaueHne, xapakTep, HO-
B13Ha Mccnegyemoro sornpoca (Npobnembl) U NPaKTUYECKasA LLEHHOCTb MOyYeHHbIX
pe3ynbLTaTos,;

— COOTBETCTBWE COfepXKaHNsA paboTbl 3aaHNIO;

— CTeneHb CaMOCTOATE/IbHOCTU CTYAEHTa Npu BbIMOSIHEHUN PaboThl, MHULMA-
TUBHOCTb B PELUEHMN MOCTaHOB/IEHHbIX 334ay, 060CHOBAHHOCTbL MPUHATLIX peLle-
HWIA, rNy6rHa NpopaboTKM nUccnedyemoro sornpoca (npob6semsl) U T.4.;

— YMeHVe paboTaTb C NMTepaTypoil, HOPMaTUBHO-MPaBOBbIMK AOKYMEHTaMK,
NepuoanyYecKUMN N3gaHNAMK, CNPaBOYHNUKAMM, 3/IEKTPOHHBLIMI CMPaBOYHbLIMI CUC-

Temamm «IapaHT», «KOHCybTaHT Matoc» 1 T.0,, B CeTU VIHTEPHET U T.4,;
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— YMEHMEe UCnosb30BaTb BO3MOXXHOCTM TC Ans peLleHns 3ajad, noctab/ieH-
HbIX B BKP;

— OLeHKa CMoCcOoOHOCTKN CTyfeHTa K MpaBWIbHOMY M CaMOCTOSTE/IbHOMY pe-
LLIEHMIO TEOPETUYECKUX U NPAKTUYECKNX 3ajaY;

— KayecTBo ohopmneHuss BKP n ee cooTBeTCTBME TpebOBaHMAM HaCTOSLLErO
PyKOBO/ACTBa, CTW/b, TPAMOTHOCTb U MOC/NeA0BaTENbHOCTL N30XKEHWUA MaTeprana,

— BO3MOXXHOCTb MPakTU4YeCcKoro ncrnonb3osaHnsa Matepnanios BKP;

— BbIBO/ O 40MYCKe paboThbl K 3aLiMTe M MPUCBOEHM BbIMYCKHUKY COOTBETCT-

BYHOLLIEW KBa/IM(hUKaLUN.

4.4. Conep:kaHue peuneH3umn

PeueHs3unsa Ha BKP nuwetca Ha 6naHKe ycTaHOB/IEHHOro obpasua. B peueHsum
[AO/MKHbI 6bITb OTPaXKEHbI:

— aKTYa/IbHOCTb 1 HOBM3HA NPOBEAEHHbIX UCC/Ief0BaHWA,

— OLeHKa cofiepXkaHus paboTbl (KpaTKoe cofepyKaHue OCHOBHBIX MOJIOXKEHUMN,
XapakTep NpoBefeHHbIX UCCeA0BaHN);

— MOJIOXNTENbHbIE CTOPOHbLI PaboTbl (060CHOBAaHHOCTL MPUMEHEHMSA COBpe-
MEHHbIX METOZO0B UCCNef0BaHNA, YoeanTeNbHOCTb aprymMmeHTauun, npeanoXeHui n
BbIBOAOB, [OCTAaTOYHOCTb MOTUBMPOBOK, aBTOPUTETHOCTL JINTEPATYPHLIX UCTOYHU-
KOB M NPaBU/IbHOCTb CCbINIKN HA HUX U T.N.);

— Hay4Has M npakKTU4yeckas LLeHHOCTb paboTbl M PEKOMeHZaUMK Mo BHeape-
HUIO MaTepuanos BKP;

— HefloCcTaTKM 1 3amevaHuns no BKP;

— pekomeHayemas oueHka BKP Mo ueTbipexbasbHOW cuctemMe («OT/IMYHO»,
«XOPOLLO», «YA0B/ETBOPUTENbHO», «HEYA0B/ETBOPUTE/IbHOY);

— BbIBOA, O MPVCBOEHUN BbIMYCKHWKY COOTBETCTBYHOLLEN KBAIMDMKALNN.

Ha peueH3npoBaHne otBoanTCA 3 AHA. ECNM peueHs3eHT He ABnfeTcs paboT-
HUKOM (COTPYZLHUKOM) WHCTUTYTa, TO Ha 611aHKe peLeH3nn 0653aTeslbHO LO/MKHbI
ObITb YKa3aHbl MECTO ero paboTbl 1 AO/MKHOCTb. PeLieH3ns 3aBepseTcsa nevaTbio op-

raHn3aunn.
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5. PEKOMEH/JAIINMA 110 3AHIUTE BBIITY CKHBIX
KBAJIM®OUKAIIMOHHBIX PABOT

5.1. PexomMeHnganyum mo moaAroToBKe J0KJIAAA

Ha 3akntounTensHoM aTane, korga BKP yxxe oopmieHa, nognucaHa Hayu-
HbIM PYKOBOAMTENEM M [ONYLLeHa 3aBefytoLmMM Kadeapoin Kypupyrowein AaHHYH
TEMY K 3alinTe, CTyAeHT (BbIMYCKHUK) AO/MKEH MCMOMNb30BaTb MOABUBLLEECSH BPEMS
[N MOAroTOBKM A0KNaAa U OTBETOB Ha BO3MOXHbIe B Xo/e 3awwnTsbl BKP Bonpocel.

Y[OayHo caenaHHbli AOKa[ BO MHOrOM obecrneyvnBaeT ycnex 3awntbl BKP,
NoaTOMY Kaieapbl, KypupytoLime Tematuky BKP, 0653aHbl 10BECTU [0 CTYAEHTOB
OCHOBHble TpeboBaHMA K HeMy. B foknae A0MKHbI HaTK OTpaXKeHWe:

— Ha3BaHue Tembl BKP;

— e aKTyaJIbHOCTb;

— LieNlb 1 OCHOBHAaA 3afayva nuccnefoBaHus;

— KpaTKasi XapaKTepuCTMKa 00beKTa UCCeq0BaHNs;

— UCXOAHble JaHHble, UCNO/b3yeMble B paboTe;

— KpaTKoe U3/I0)KeEHNe CyTW paboTbl, 0COBEHHOCTEN BbINONHEHHOIO MCCNeao-
BaHWA M NMYHOIO BK/ada aBTopa;

— CpaBHUTe/IbHaA OLEHKA MOMYYEeHHbIX pPesynbTaTtoB MU UX MpaKTUYeckas LeH-
HOCTb;

— NCNOJIb30BaHHble MeTOAbl U METOAMKM, BKMOYaa npumMeHeHne TC;

— BbIBOAbI M NPeASIOXKEHNS.

Mpoao/mKMTENbHOCTL A0KMaAa A0/MKHA COCTaBNATb He 6onee 15 MUHYT. B Xo-
Ae [oKnaga LenecoobpasHo MCMosb30BaTb WAKOCTPATMBHBIA MaTepuas: YepTexu,
Tab/mubl, rpaukn, CXeMbl, AMarpaMmmsbl, NPeACTaBNeHHbIE B BAAE M/1aKaToB, pa3fa-
TOUHbIX MaTepuanos™® MM6o B BUAE CMaiiloB C MPUMEHEHNEM AN UX U306PaKeHMS
TEXHUYECKMX CPeACcTB 00ydeHUs. XOopoLlee Brneyat/ieHne NpousBoAUT AOKnag, cae-
NaHHbIA CO CBOOOAHBLIM W NIOrMYECKM MOCeA0BaTe/IbHbIM U310)KEHNEM Pe3y/bTaToB

nccnegosaHnNA 1 NCNOAb3oBaHWUEM TMPOAYMaHHOIo WATKOCTPATUBHOIO MaTtepuaia.

12 pazpaTouHble MaTepuanbl (CXeMbl, TaBAMLbI, HYEPTEXM, AUarpaMMbl U T.N.) N306paKatoTcs Ha ncTax opmata A4.
KonnuyecTBo 3K3eMNNSPOB ONpeaenseTcs COCTaBOM KOMUCCUN.

57



PekomeHAyeTca NpefBapuTe/ibHO Hanucatb AOKNad, CoriacoBaTb C HayUYHbIM PYKO-
BoamTenemM. Mpy HeobXOLUMOCTU MOLIOTOB/EHHbIN TEKCT MOXHO WCMO/b30BaTb
npu 3awmTe. Jaxe npu BOHEHUMN CTYLEHTa, YTO NPaKTUYECKN HEN36eXxHo, LoKaj
He [JO/MDKEH NPepbIBATLCA UN PE3KO MEHATLCA OTHOCUTENIbHO HaMeYyeHHOro niaHa.
OueHb MoNe3HO nNpefBapuTeNbHO OTPENEeTUPOBaTL AOKIa4 WAW 3anucaTb ero Ha
MarHUTO(OH, a 3aTeM HECKO/IbKO pa3 MpocnyLaTs. JonyckaeTca B KOHUe [oKnaja
3a4unTaTh KpaTkue BbIBOAbI MO pe3y/bTataM paboTbl (1-2 MUHYTbI), 06bABUTL 06
OKOHYaHWM [oKnafa M nobnarofapuTtb Y1eHOB 3K3aMeHauMOHHOW KoMuccuM 3a
BHV/MaHWe.

PekomeHAyeTca cnefyroLwas CTpyKTypa AoKnaja:

1. Kpartkoe BCTynneHue.

2. AKTya/IbHOCTb MPOBEAEHHOI0 UCCef0BaHuA.

3. Lesnb paboTbl 1 334241 UCCNe[0BaHMS.

4. KpaTKuiA aHann3 COCTOSHUA UccnefyeMoil npobnemsl (Bonpoca), ¢ yKasa-
HVMEM OCHOBHbIX 6a30BbIX MPEAMNOCHINIOK (M3BECTHbIE 3HAHWUA, Pe3y/bTaTbl UCCMELO-
BaHWI 1 NPaKTUYECKUIA OMbIT).

5. Bo3MOXHble nyTu pelueHns 3afadu (pacCMOTPETb W3BECTHbIE MOAXOAbI,
060CHOBaTb BbIOpaHHOE aBTOPOM Hanpas/eHye, MeTo/, Croco6, MOAXOA PEeLLEHUS).

6. MonyyeHHbIe pe3y/bTaTbl M UX KpaTKas XapakTepucTuka. Vsnaraemblini Ma-
Tepuan LO/DKEH [aBaTb NOMHOE MpefcTaB/ieHne 0 TOM, Yero JOCTUr aBTop paboTsl,
HaCKO/1bKO MOJyYeHHble pe3y/bTaTbl OPUrMHaIbHbI 1 COOTBETCTBYHOT MOCTaB/1EHHOM
Lenn.

7. 3akntoyeHme (KpaTKo M3N0XKUTb pe3ynbTaTbl N0 Kaxaon rnase BKP, patb
CPaBHUTE/IbHYIO OLEHKY MOyYeHHbIX U CYLLECTBYIOLMX PeLleHnin Npo6niemsl, no-
KasaTb NPaKTUYeCKUA 3PQEKT OT MCMONb30BaHUA Pe3y/bTaToB, MECTO M BO3MOX-
HOCTb X MPUMEHEHNSA).

Mpepnaraemas CTPYKTypa [OKIafa ABMSETCA LOCTATOYHO OOLLEN M MOXET
KOHKPETN3MPOBATLCA Y M3MEHATLCS B 3aBUCMMOCTI OT OCOOGEHHOCTEN U CofepKaHus
paboTbl, MOMYYEHHbIX Pe3ynbTaTtoB U NPeAcTaBnsieMblX AeMOHCTPaLUMOHHBLIX mare-

PUasoB.
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Bonipocol, kKoTopble MOryT ObITb 3afaHbl B npouecce 3awmtbl BKP, kak npa-
BUNO, JO/DKHBLI UMETb HEMOCPEeACTBEHHOE OTHOLLeHNe K TeMe BKP 1 npuBeieHHbIM
B HEl peLleHnam 1 pesynbTataMm. KonnyecTso 1 xapakTep BOMPOCOB, KaK NOKa3blBa-
eT OMbIT, B 3HAYMTENbHOW CTEMeHN 3aBUCAT OT COAepXKaHus, YeTKOCTM 1 ybean-
TeNIbHOCTW JoKNaja.

OTBeTbl Ha BOMPOCH! Y/IEHOB KOMUCCUM LO/IKHbI ObITb MO CYLLECTBY, KPaTKu-
MW N COAep>KaTeNbHbIMMN.

5.2. PekoMeHAauMM 1O MCTMOJIb30BAHUIO MIPE3EHTANMOHHBIX CPEICTB

Ycnex [0oXoauvMBOro U3noXXeHUs matepuana npu sawmte BKP B 3HaunTeb-
HOW CTeneHn onpeaensieTca UCNob3yeMbIMU CPeACTBaMU HarfsAHOro NpeacTas/e-
HUA MH(OpPMaLLMK, KaYeCTBOM MOArOTOB/IEHHOrO MaTepuasna u yMeH1eM JOKIafAumnKa
npaBwn/IbHO ero JOHeCTU L0 NPUCYTCTBYHOLLUX.

B HacTosLee Bpems B ayantopuax VIHCTUTYTa pasmeLLieHo pasimyHoe 0bopyLo-
BaHwve, NO3BONAOLLEe ANMEKTMBHO NPELCTaBUTL NOATOTOB/EHHbI MaTepuart.

B 3aBMCMMOCTM OT YPOBHS MOArOTOBKM M CNOCOGHOCTEN aBTOpa paboThbl, a
TaKXe 13naraemMoro martepuasna MOXXHO MCMO/b30BaTb TO UKW MHOE 060pYy[oBaHue
AN NX KOMOMHaUmMIo. [ns npocMoTpa NpeseHTauuii NpeLyCMOTPEHO NPUMEHEHME
ABYX TUMNOB MPOEKTOPOB: CTaLMOHAPHOI0 — ANS NPOEKTUPOBaHUA UTHOCTPALNOHHO-
ro MaTepvana Ha BblABVXHOIN 3KpaH 1 NepeHOCHOro — A/1 MPOEKTUPOBaHWS Ha Map-
KEPHYHO [OCKY, YTO OMnpeaensdeTca usnaraeMbiM MaTepuasiom U COCTaBOM ayamnTo-
pun. B nocnefHeM cnydvae CyLLEeCTBYET BO3MOXHOCTb AOMOJIHUTENBHO MCMNO/bL30-
BaTb MapKep A/19 BHECEHWNS MOMETOK M AOMNOMHUTENbHBIX NMOSCHEHWIA U YTOYHEHWIA
MPOeLVpyemMoro Ha JOCKY N306paxKeHus.

BaXXHO OTMeTUTb, YTO BHE 3aBUCMMOCTM OT TOr0, Kakoe 060pyaoBaHue 6yaet
MCNO/b30BaTbCA, C HAM HYXXHO NpeaBapnTesibHO 03HAKOMUTLCA Y OCBOUTD.

Mpv NOAroToBKe CNaifoB AOKaAa HEOOX0AMMO BbIMONHUTL PAL 3TaroB OT UX
CO3JaHns, pelakTUPOBaHUA 40 NPOLYMaHHOIro MOHTaXa B BUAe Cnaig - unbmMa.

MoKa3 crainfoB MOXHO BbIMO/HATL KaK B PYYHOM, TakK U B aBTOMATUYECKOM
pexxume. [Mpruyem nNprMeHeHNe aBTOMATUYECKOro peXkrma Mo3Bo/AeT pauoHaIbHO

MCMOMb30BaTh OTBEAEHHOE BPEMS W BbIFMISAMT AOCTATOYHO 3(PHEKTHO, OJHAKO Tpe-

59



OyeT OT BbICTYMatoLLEro Twarte/bHO NPOAYMaHHOIO 1 3apaHee OTPeneTUPOBaHHOIO
[0KNaza, YTo No3BOMIUT UCK/IHOUMTL BO3MOXHbIE May3bl Mepes NnosiBfieHUeEM OYepes-
HOro cnainga Ui nosiBeHNeM CNeLyroLero A0 3aBepLUeHNs N3/10XKEHUA MaTepuana.

OTBETCTBEHHbIM 3TarnoM MOAroTOBKW A0OKIaAa ABASETCA NPOAYMaHHas rnocre-
[0BaTe/lbHOCTb pPa3MeLLeHNs CnarigoB 1 cofepXaHne NpeacTaBieHHOro Ha HUX Ma-
Tepvana. Konnyectso cnaifoB He A0/MKHO NpeBbiwaTh 10-12, yunTbiBas, YTO peKo-
MeHAyeMoe Bpems [0K/afa CoCTaBseT He 60nee 15 MUHYT M 3a OTBELEHHbIN Mpo-
MEXYTOK BpeMeHU aBTOpY paboThbl Lien1eco0bpasHo Mo Kaxon WancTpauum npu-
BECTM He0OX04MMble KOMMEHTAPMMN N MOACHEHUS.

Cnaiigpbl fOMKHBI 6bITb NPOHYMEPOBaHbI, MOCKO/IbKY, €C/ MOC/e 3aBepLUeHNs
[0KNafa y NpucyTCTBYHOLINX BO3HUKHYT BOMPOCHI, UX fierye COOTHECTN C HOMEPOM
cnainpga, Yyem ero HaseaHvem. B ToM cnydae, ecnim BOMpoc 3afaH 6e3 CCbIIKA Ha
crnang, LOKNaguuky 418 NoucKa HYy>XXHOro, NPUAETCS NPocMaTpuBaTh BCe MMELOLLMe-
CA Cnanfpl, YTO 3aTArMBAET BPemsa LOKIada W yXyAllaeT Breyat/ieHue BOCNpUATUSA
N310XEHHOro MaTepuana.

LlenecoobpasHo Ha NepBOM craiifie NpMBeCTU Ha3BaHWe BKP, dhamunmto, MHn-
Lnanbl PYKOBOAUTENS, HAYYHOr0 KOHCY/bTaHTa, eCNM OH MMeeTcsa. Ha nocneayto-
WMX cnaingax nsnoXxnTb Lesb, 3afadn, CTPYKTYpY paboTsl 1 Apyroin matepuwan. MNpu
3TOM B@XKHO MOMHMUTb, YTO MH(OPMaLMIO Ha Cnargax LenecoobpasHo n3obpaxarb B
BUAe rpadukos, Tabnuu, ructorpaMM K ApPYrx HarnsagHbIX matepuanos, Yrpo-
LLAKOLWUX BOCNPUATME MaTeprana 1 No3BONAOLLMX NOTHOCTLIO [OBECTWN €ro [o ay-
AUTOPUK 33 OTBEAEHHOE Ha 0KaL BpeMs.

MpyMepbl OTAENbHbIX CNainfoB, MCMNOb30BaHHbLIX Mpu 3awmTe BKP cTyaeH-
TaMn VIHCTUTYTa, NpPUBEAEHLI B NMPUIOXKeHUN 19.

[Mpn NOAroTOBKE WUIKOCTPALMOHHOIO MaTeprana aBTopy Heo6Xo4MMO MOAXO0-
OUTb TBOPYECKU, YUUTbIBATb OOLLENPUHATLIE MPUHLMMBI, METOAUYECKUE PEeKOMEH-
[aunn 1 CoBeTbI NCMX0N0roB. NMpakTUKa NOKasbIBaeT, YTO C/I0XKHO BOCNPUHMMAOTCA
crnainfbl, CofepXalime MHOIO TeMHbIX OAHOTOHHbIX WU SPKUX LIBETOB, MEKWIA

LWpUT, 60/1bLIOIN 06bEM TEKCTOBOIO MaTepuana.
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Kaxablli aBTOp A0/MKEH FOTOBUTb W/IMKOCTPALMOHHBIA MaTepuan ¢ y4yeTom
CreuUndunKn BbINOIHEHHON PaboTbl, YTO MO3BO/IUT SipUe NPOAEMOHCTPUPOBATL Mpu-
CYTCTBYHOLLMM Ha 3aLimTe BKP CyTb 1 OCHOBHbIE pe3ynbTaTbl BbIMO/HEHHbIX UCCE-

[0BaHNIA.
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